KOCTPOMCKAS OBJIACTBH
MYHULINTIAJIBHBIV PAMOH TOPOJI HEPEXTA 1 HEPEXTCKWI PAVIOH
AJIMUHHUCTPALIIA EMCHEHCKOI'O CEJILCKOI'O ITOCEJIEHIA

I[TOCTAHOBJIEHUE
ot 27 mas 2015 roza Ne 55
O6 yTBepKAeHWU aJMUHUCTPATUBHOTO
peryiaMeHTa TrpeloCTaB/IeHUS
aZIMUHUCTpaLuen EMCHeHCKOoro

CeIbCKOTO TI0Ce/IeHUsI MYHULIUITA/IbLHOTO
paiioHa ropos, Hepexta u Hepexrtckuii
paiioH KocTtpomckoit obnactu
MYHULIATIATBHOW YCAYTH TI0 TIPUHSATHIO
Ha ydeT TpaKJaH B  KayecTBe
HY>KJAIOIINXCSI B KWIbIX TIOMEIleHUsIX,
Mpe/OCTaB/IsieMbIX [0  JIOTOBOpaM
COLIMAZIbHOTO HaiiMa, B TOM UHC/e B
3/IeKTPOHHOM BU/IE

B cootBerctBUU € ®PepsepasbHBIM 3aKOHOM or 27.07.2010 Ne 210-®3 «06
OpraHu3ald MpeJOoCTaB/JeHUs] TOCYJApPCTBEHHBIX W  MYHULMMAIbHBIX yCIIyT»,
TIOCTAHOB/ICHWeM aJMUHHACTPALMM EMCHEHCKOro ce/lbCKOro mocesieHuss oT 16.02.2012
roga Ne 15 «O mopsiike pa3paboTKU U yTBep)KAeHHsI afIMUHUCTPAaTUBHBIX PErJlaMeHTOB
VICTIO/THEHUSI MYHMLWIAIbHBIX (DYHKIUK (TpefoCTaB/leHUs] MYHULIMNAJbHBIX YCIYT) B
EMCHEHCKOM ~ Ce/IbCKOM TI0CEe/IeHMM MYHULMIANLHOrO paiioHa ropog  Hepexrta u
Hepextckuii  paiioH  KocTpoMmckoit o6sacTi», B Iie/iIX TIOBBIIIEHUSI KauecTBa
Npe/ioCTaB/AeHUsT U [JIOCTYMTHOCTHM MYHULIUNAJbHOU YCAyTU, CO3/aHUSI KOMQOPTHBIX
YC/IOBUM [/ YYaCTHUKOB OTHOLIEHWM, BO3HUKAWOIUX TIPU  MpPeAOCTaB/IeHUU
MYHULMIIQ/IbBHOW YCIYTH,

agvunuctpauusa [IOCTAHOBJIAET:

1.YTBepAUTh aJIMUHUCTPATHBHBIMA perjiaMeHT MNpejOoCTaBAeHUs] aJMHUHHCTpaLuen
EMCHEHCKOTO  CeNIbCKOTO TOCe/IeHHsi MyHHULMIIAILHOrO paiioHa ropog Hepexra u
Hepextckuii paiion KocTpomckoii 067acTv MyHMLIMIIAABHOM YCIYTU TIO TIPUHSATHIO Ha
y4eT rpaXk/laH B KaueCTBe HYXKJAIOIIUXCSA B JKWIbIX MOMELEHUSX, TIPeJOCTaB/IsIEMbIX 10
Zl0r0BOpaM COLMaJbHOIO HaliMa, B TOM UMCJIe B 3JIeKTPOHHOM BHU/E.



2.Ilpyu3HaTh YTPaTUBLIMMU CHU/Iy TOCTAHOBJICHMS aJMUHUCTPALMU EMCHEHCKOro
Ce/IbCKOro MoceyeHus:

Ne 1lor 04.03.2011 toma Ne 11 «OO6 yTBepkAeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa 1O TMpPeJOCTaB/€HUI0  MYHULMINAJIbHOW  yCAYTA  aJMUHUCTpAaLuen
EMCHEHCKOrO CelbCKOrO TIOCe/IeHUs  T0 TNPUHATHIO Ha ydyeT TPakJaH B KauecTBe
HY>K/JAIOLIUXCS B JKUJBIX MOMELLeHHsAX TT0  [I0r0OBOPaM  COLIMA/IbHOTO  HailiMa,

Ne 13 ot 12.02.2014 roga «O BHeceHWU M3MeHeHUU B roctaHoBieHue Ne 11 oT
12.02.2011 roma ot 04.03.2011 roga «O6 yTBepKAeHWM AJIMUHHACTPATUBHOIO
perjiaMeHTa 1O IpefoCTaB/€HUI0  MYHMULUIIAJbHOW  yCIYyTM — aJMUHHCTpaLien
EMCHEHCKOTO Ce/lbCKOro MOCe/IeHWss 110 TNPHUHATHIO Ha ydyeT IPakJaH B KauyecTBe
HY>KJAIOLMXCS B )KUIbIX MIOMEILeHUsIX TI0  JOrOBOpaM COL[Ma/IbHOTO HauWMay.

3. Hacrosiijee mocTaHOB/IeHHE TIOJIEXUAT OPUIMATLHOMY OMYO/IMKOBaHUIO
(o6Hapo0BaHMIO).

4. HacTosiimiee roctaHOB/IeHWEe BCTYIaeT B CUJIy C MOMeHTa ero o(uI[uaJIbHOrO
onybnvkoBaHus (0OHapo10BaHus).

I'naBa EMCHEHCKOr0 ce/lbCKOro Moce/ieHus B.E. OguHokoB



YTBepxkaeH

TOCTaHOB/IEHUEM

aJMUHHACTPALMM EMCHEHCKOro cenmbCKoro rnoceieHus
oT 27 mas 2015 roga Ne 55

AJIMUHUCTPATUBHBINA perjiamMmeHT
NpeoCTaB/IeHUs aJMUHUCTpaLMeil EMCHEHCKOrO CebCKOro Ioce/ieHus!
MYHHUIMIIAaMBHOTO paiioHa ropo/; Hepexta u Hepextckuii paiion Koctpomckoit o6mactu
MYHULMIaIbHOW YCIYTH MO TPUHATHIO Ha yUeT rPak/JaH B KaueCTBe HY XAAIOIIUXCS B
JKUJIBIX TIOMELLeHUsIX, TIPeIOCTaB/IsIeEMbIX T10 I0rOBOpPaM COLIMA/IbHOTO HakiMa, B TOM UMCJie
B 3/IEKTPOHHOM BU/le

I'nasa 1. OO01IMe TTOIOXKEHUS
[TpeaMeT peryMpoBaHus aIMUHHUCTPATUBHOTO perjiaMeHTa

1. TlpegMeToM peryivpoBaHUsI HACTOSIIETO aJMWHUCTPAaTHBHOIO perjiameHTa
ABJIAIOTCS  OTHOIIIEHHWS, BO3HMKAWIIMe MeXay GU3NMUecKUMU JuljaMd  JU00 UX
YIIOJIHOMOUYEHHBIMU TIPeICTaBUTeIIMA M aJMUHUCTpaLyeli FEMCHEHCKOro ceabCcKoro
rocCeJ/ieHUs1 MyHULIMMNaAbHOrO parioHa ropoJ, Hepexta u Hepextckuit parion Koctpomckou
obnactu (masee — agMUHHCTpAIMeER), CBsI3aHHBIE C TIPeOCTaBAeHUEM aJMUHHCTpaIiei
MYHHULIUMAIBHOW YC/IyTU MO MPUHSTUIO Ha YUueT T'PaK/JaH B KaueCTBe HY>KAAIOIIUXCS B
JKUJTBIX TIOMeILleHUsTX, TIPe/IoCTaB/IsieMbIX 10 JOrOBOpaM COLIMa/IbHOT'O HaiiMa, B TOM UHCJie
B 3JIEKTPOHHOM BH/le (Jja/lee TakK)Ke - MyHULUAIa/bHasl yC/Iyra).

2. AJMUHHWCTpaTMBHBIA perjiaMeHT pa3paboTaH B I[e/IsIX TIOBLINIEHHs KayecTBa
Mpe/loCcTaB/ieHusI W JAOCTYMHOCTA MYHMIUIAIbHOW yC/IyTH, CO3[jaHusi KOM(OPTHBIX
YCIOBUM /IS YYaCTHUKOB  OTHOIIEHWH, BO3HUKAWOU[MX TIPU  MpeAOoCTaBlIeHUN
MYHULIUMNAJBHOU YCIYTH, W OMpejenseT CTaHAapT TMpefoCTaBAe€HHs MYHULMMNaIbHOU
yCIyTd, CPOKM U  TIOC/Je[0BaTebHOCTh  aJIMUHUCTDAaTHMBHBIX  JEUCTBUA U
aZIMUHACTPATUBHBIX MPOLelyp MPU MpeJOCTaB/IeHUN MYHUIUIIAIbHON YCIYTH.

Kpyr 3asiBuTeneu

3. IlpaBo Ha To/NyuyeHHWe MYHMULMIIAJBHOM YCIYTA UMEIT rpaxziaHe Poccumickoun
deieparyy, NPOKUBAIOLME Ha TePPUTOPUH EMCHEHCKOro CebCKOro moce/eHus:

a) TIpU3HaHHble AaJAMMHHUCTpalldell MaJOUMYIIMMH B TIOPSiZiKe, YCTaHOB/IEHHOM
3akoHoM KocTtpomckoi obsactu ot 19 gekabpsi 2005 roma Ne 345-3KO «O mopsizake
MPU3HaHUS TpaXkJaH MaJOUMYIIUMH B 1[e/IiX TIOCTAaHOBKM Ha yyeT B KaueCTBe
HY>K/IQIOIIUXCS B JKWAIBIX TOMEI[eHUsX U TIPe/IOCTaBAeHUus] UM JKUJbIX TIOMeleHui
MYHUIUTIAIBHOTO >KUIUIITHOTO (hOH/Ia 10 I0TOBOpaM COllMaabHOro HaiiMa B KocTpomckoi
obmacti», W HYKAAIOIMIWECS B >KUJIOM ITIOMEIeHHH, IPeJ0oCTaB/IsIeMOM TIO0 JOTOBODPY
COLMa/IbHOTO HalkiMa (J1asiee - 3asiBUTEJIb) T10 CIeAYHOIIUM OCHOBAHUSIM;

- He SIB/ISIIOIMEeCS] HaHUMAaTe/ISIMU JKUJIbIX TIOMEIleHU 110 ZI0TOBOpaM COLMa/IbHOTO
HaliMa WM 4jleHaMJd CeMbW HaHUMarTeJisl JKUJI0TO TIOMelleHus 10 JOr0BOPY COLMAJIbHOIO



HaiiMa JTn60 COOCTBEHHHWKAMU >KUTBIX TIOMEIleHU WM u/ieHaMW CeMbU COOCTBEHHHKA
JKUAJIOTO TTIOMeELLIeHUS;

- SBJSIIOLIMECS] HAaHMMATe/IIMU >KWIbIX MOMEIeHUM MO0 JO0roBopaM COLMaJTbHOIO
HariMa WA 4YJeHaMW CeMbW HaHUMATeJIsl JKAJIOTO TIOMeleHHUs 0 JOTr0BOPY COLMATbHOIO
HaiiMa /MO0 COOCTBEHHHWKAMM >KUTBIX TIOMEIIeHUA WM YjleHaMM CeMbU COOCTBEHHHKA
JKWJIOTO TIOMeIIleHus1 U obecriedeHHbIe 0011[el TIIOMIAZbI0 JKUIOTO TIOMeIIeHHUsT Ha O/IHOTO
yjieHa CeMbU MeHee YUeTHOW HOPMBI;

- TIPOXKMBAlOIllie B TIOMeIlleHUM, He OTBeuarollleM YyCTaHOB/EHHbIM [I/I1 KWJIbIX
TOMeITleHrH TpeOoBaHUsIM;

- SIBJIAIOIIMECS] HaHUMaTe/sIMU >KW/IbIX TIOMELIeHUM [0 [JOroBOpaM COLMaIbHOTrO
HaliMa, WwieHaMM CeMbW HaHUMaressi >XWIOro TOMeLeHUs1 0 JOroBOPY COLIMAIbHOTO
HaiiMa Wid COOCTBEHHUKAMMU >KUA/TBIX TIOMEII[eHUH, u/leHaMd CeMbU COOCTBEHHHKA >KUJIOTO
TOMellleHUs], TPOXKUBAIOIIMMU B KBapTHpe, 3aHSITOM HECKOJIbKUMHU CeMbsSIMU, €C/U B
cocTaBe CeMbM uMeeTcsi OO/IbLHOM, CTpajarolfuii TsyKenod ¢GopMOM XpOHUUECKOTO
3a0osieBaHusi, TPM KOTOPOM COBMECTHOE IIPOKMBaHHWE C HUM B OJHOM KBapTHpe
HEBO3MOXXHO, ¥ He WMEIOLMMHU WHOTO >XKUJIOTO MOMeEIlleHUs, 3aHMMaeMOoro mo J0roBOPY
COL[MA/ILHOTO HaliMa WM TpUHAJJIe)Kallero Ha mpaBe coOCTBeHHOCTH. IlepeueHb
COOTBETCTBYIOIIUX 3a00/ieBaHUN yCTaHABIMBAETCS YIIOTHOMOUYeHHBbIM [IpaBHTeTHCTBOM
Poccuiickon ®@egepaiyu peiepaJibHbIM OPraHOM UCTIOTHUTEIBHOM BIACTH.

6) oTHocsIMecs K orpefiesieHHON defepasbHbBIM 3aKOHOM, yKa3oM I[lpe3ujeHTa
Poccuiickoii ®Pepepaiy, 3akoHOM KocCTpoMckoi 0067acTM KaTeropuu TpakiaH |
MpU3HaHHbIE 110 OCHOBAHMSIM, MpPeJyCMOTPeHHbIM JKUIMIIHBIM KojekcoM Poccuiickoi
Qenepaiun U (Wwid) degepanbHbIM 3aKOHOM, yKa3oM [lpe3uzseHTa Poccutickoi
denepaiu, 3aKk0HOM KocTpomckoi 006/1acTH, HY>KJAIOIUMUCS B >KAJIOM TIOMeIIeHUH,
NpeJi0CTaB/IsIeMOM I10 JJOTOBOPY COLIMATIBHOTO HavMa (Zjajiee TakxKe - 3asBUTEIb).

4. OT UMeHU (PU3NUECKOTO Julja C 3asiB/ieHHEM O TIpe/loCTaBAeHUH MYHUILUMNaIbHON
yCJIYyTH MOXXeT OOpaTHUTBhCS TIPe/CTaBUTeNb 3asBUTeNs (Jasee TakKe HMeHyeMbId
«3asiBUTE/Ib») MPU HAJIMUUMU JOBEPEHHOCTHU WA UHOTO JOKYMEHTA, MOJATBEP>KAAIOIero
npaBo o0OpalaTbCsi OT UMEHH 3asiBUTEIS.

[TpuHsiTHE Ha ydeT He/leeClIOCOOHBIX TpaXkAaH B KaueCTBe HY)KJAIOI[UXCS B YKUAJIbIX
TIOMeIll[eHUsIX, Pe/I0CTaB/IsIeMbIX 10 JOrOBOpaM COLMAa/IbHOTO HakiMa, OCYILeCTB/IsIeTCS Ha
OCHOBaAHUU 3asiBJIEeHUM O MPUHSTUM Ha yueT MO/JaHHbIX UX 3aKOHHBIMU MPe/ICTaBUTe/ISIMU.

WudopmupoBaHue 0 TipeloCcTaB/IeHUY MyHULIMNATIBHOW yCIIyTH

5. Wadopmaiusi o MecTe HaxoxJeHUs, rpaguke pabOTbl aJAMUHHUCTPALIAU
EMCHEHCKOro cenbckoro mnoceseHus, ¢punmana 061acTHOTO roCyAapCTBeHHOTO Ka3éHHOro
yupexxenusi Koctpomckoit obsacti «MHOTOGYHKIIMOHAMBHBIN 1[EHTP MpeA0oCTaBIeHUs
roCy/JapCTBeHHbIX M MYHMLMMA/IbHBIX YCIyTr HacejieHuio» (fanee — ¢umuan M®II), a
TaK)Xe CIIPaBOYHBIX TesedoHaxX, 00 azpece odulMasbHOrO caiiTa B WH(POPMALMOHHO-
TeNIeKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT» (fanee — ceTh VIHTepHeT), COZieprKallero
MH(OpMaLMIO O TPeJoCTaBIeHUA MYHULIUNAIBHOW YCAYTU U yCIYT, KOTOpbIe SIB/SFOTCS
He06X0MMBIMU U 00s13aTe/IbHBIMU [I/IS1 TIPeI0CTaB/IeHNsI MYHULIUIIA/ILHON yC/IyTH, ajipece
3/IeKTPOHHOM TIOYTHI MPUBe/ieHbI B MPUIoXKeHUH Nel K HacTosIeMy aJIMUHUCTPAaTUBHOMY
perjiameHTy.
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6. s mosyueHusi MH(OpMALMM 10 BOIMPOCAM IpeJiOCTaB/IeHUs MyHULIMIIAIbHON
YCJIYTU U YCIAYT, KOTOpble SIBJISIOTCS HeoOXOJuMbIMU U 00s3aTenbHbIMU  [Jist
MpeJIoCTaB/IeHUs] MYHULUMAIBHON yCIyTH, 3asiBUTeNb o0paljaeTcs B aJMUHUCTPALIUIO
EMCHEHCKOro Ce/IbCKOro ToCeIeHns JIMYHO, TIMCbMEHHO, 110 Tele()OHY, 10 3/IeKTPOHHOM
rnoure, WIM yepe3 (eJepasbHYI0 TOCYJapCTBEHHYI0 WH(POPMALMOHHYK) CHUCTEMY
«EuHbIi opTan rocyjapCTBeHHbIX M MYHULIMNA/IBHBIX YCAYT ((PYyHKLUN)».

7. [lns monyuyeHUsi CBeleHWW O XOJe MpeJOCTaBAeHUs] MyHULMMAIbHOW YCIyTH
3asBUTe/bL OOpaljaeTcs B aAMUHUCTpALMIO JIMYHO, THWCbMEHHO, MO TejedoHy, IO
5JIEKTPOHHOM TM0YTe, WM vepe3 (e/epaJbHYI0 T'OCYJapCTBeHHYI HH(OPMAaLMOHHYIO
cuctemy «EAWHBIA MOpPTan TOCY[ApCTBEHHBIX W MYHULMIAIBHBIX YCAYT ((DyHKLWN)»
yepe3 pa3zes TopTana «JInuHbIi KabuHeT», Moc/ie IPOX0yKAeHUs TPoLieyp aBTOPU3al[1H.

8. CBefieHMs 0 xojie MpeAoCTaBAeHUs] MYHULMIAIbHOW yC/IyTH MpeoCTaBIsFOTCS
3asBUTEII0 TMPU YyKa3aHWM JaTbl M BXOJALIEr0 HOMepa IOAy4YeHHOM IMpU Iojaye
JOKYMEHTOB paclMCKM, a TpU UCIO0JIb30BaHUM (pefepaJibHOM TOCy/lapCTBEHHOM
MHGOpPMaLMOHHON cucTeMbl «EQUHBIA TOpPTal TrOCYAApCTBEHHBIX M MYHHULMIATIbHBIX
yciyr (byHKuui)» - yepe3 pa3gen «J/IuuHbli KabuHET», TIOC/Ie MPOXO0XKAEHUs TIPoLieAyp
aBTopu3anuu. VHpopMHUpOBaHKe O MpefoCTaB/IeHW MYHULIUMAIBHOM YCIYTH B JAHHOM
cyyae OCYLL[eCTB/ISIETCSI TPU  WCIOB30BaHUM  pa3fienia «J/IMuHbIA  KaOuHeT»,
MH(OPMAallMOHHAs CHCTeMa OTIpaB/IsieT CTaTyCbl YCJAYyTrd, a TakKe pelieHusi o
npefjocTaB/ieHuu aMb0 00 OTKase B TpeAOCTaB/JeHWH MYHULUMAJbHON yC/IyTU B BUjE
5JIEKTPOHHOT0 06pasa [JOKyMeHTa, MOANMCAaHHOTO [JO/DKHOCTHBIM JIULIOM aIMUHUCTpALUU
BockpeceHCKOro cebCKOro nocesieHrs C UCI0/Ib30BaHUEM 3/1EKTPOHHOU MOAIHCH.

9. HMuHdopmupoBaHre (KOHCY/JIbTHPOBaHHE) OCYLIECTB/ISeTCS CHeLUaJucToOM II0
VMMYILL[eCTBEHHbIM M 3eMeJIbHbIM OTHOLIEHWSIM, WHCIIEKTOPOM II0 HMYILeCTBEHHBbIM H
3eMe/IbHbIM OTHOLLEHUSIM, B TOM UMCJIe CleldaabHO BbIJEJeHHBIM /i1 MpeoCTaBIeHUs
KOHCYJ/IbTaLIUU T10 C/IeyIOLUM BOIIPOCaM:

repedyeHb JIOKyMEHTOB, HeOOXOAWMBIX [jis TIPeJOCTaB/IeHUs] MYHULIAIIATbHOM
YCJIYTH, KOMIUIEKTHOCTD ([OCTAaTOYHOCTD) TIPEe/ICTaB/IeHHbIX JOKYMEHTOB;

WUCTOUHUK TIOMy4YeHUs] [JOKYMEHTOB, HeOOXOAUMBIX [jis  TpeAOCTaBJIeHUs
MYHULMNAABHOW YCAYrd (MCIOJHUTENbHBIM OpraH roCyJapCTBEHHOW B/AaCTH, OpraH
MEeCTHOT0 CaMOYTIpaBJIeHus], OpraHu3aLys U X MeCTOHaX0XJeHHe);

X0/l TIpe/IoCTaB/IeHUsI MyHULMTIAIbHOW YCIyTH;

rpagyK IipyeMa 3asBUTeseM CIIeMaluCTOM [0 OpraHv3alOHHBIM BOMNPOCAM,
dumana MOLI;

CPOK IIpeJi0CTaB/IeHus1 aIMUHUCTpaLield MyHULIUIIaIbHOW yCITyTH;

TOpSIOK 00)KasoBaHMS JeficTBUi (0e3MeMCTBHS) M PElIeHU, OCYIIeCTBISEMbIX U
NPUHAMaeMbIX aZIMUHUCTpALUel B X0/ie peJ0CTaB/lIeH!s] MyHULUIIAJIbHOM YCIYyTH.

10. WHudopmaiusi mo BompocaMm TpefoCTaB/ieHUsT MYHUIUIAIbHOU — yC/IyTH
pa3MelraeTcs:

Ha MH(OPMAaLMOHHBIX CTeH/jax aJIMUHUCTPAaLUN;

Ha 0(ULIMA/IbHOM CalTe af/MUHUCTPALIUM (emsna.ru) B ceTu MIHTepHeT;

B (beJiepaJibHOM TOCYJApCTBEHHOM WH(OPMaLMOHHOM cucteMe «EnuHbIM mopTan
roCyAapCTBeHHbIX U MYHULIMMA/IBHBIX yCAyT (PyHKLMM)» (Www.gosuslugi.ru);

11. Pa3wmeriaemast uHGOpMaLUs COZIEP>KUT B TOM UHCIIE:

M3BJIeYeHNsI U3 HOPMAaTMBHBIX I1PABOBBIX AKTOB, YCTaHAB/AMBAIOLIUX IOPSJOK U
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yCJIOBUS TIPeJ0CTaBIeHUs] MYHULIUMA/IbHON YC/IyTH;

TEKCT HaCTOSILIEr0 a/IMUHUCTPAaTUBHOIO perjiaMeHTa C MPUI0KEeHUsIMY;

repeueHb JOKYMEHTOB, HeOOXOAWUMBIN AJis TIPeJOCTaBAeHUs] MYHUIUIA/TLHOM
yCJIyTH, ¥ TpeOOBaHus, TIPeIbsIB/sIeMble K 9TUM JJOKYMeHTaM;

MOPSIZI0K MH(OPMHUPOBAHUS O XOZe MPeI0CTaB/IeHUs MyHULIUTNAbHOU YCITyTH;

TIOPSIZIOK 00XKa/ToBaHUS AelcTBUM (0e37eCTBYSI) U peIlieHnid, OCYITIeCTB/IIEMBIX U
TIPUHMMAaeMbIX B XO/ie TIpel0CTaB/eHUsI MyHULIUNAIbHOM yC/TyTH/

['naBa 2. CTaHgapT npeAoCTaB/IeHUs MyHULIMIIA/IbBHOW yCITYTH
HavimeHOBaHHe MyHULIMTIA/IbHOM YCITYTH

12. HauMeHOBaHMe MYHHULMIIAJILHOW YCAYTU - TIPUHSATHE Ha ydyeT rpaxkfiaH B
KaueCcTBe HYXK/JAIOIIUXCS B JKAIbIX TOMelleHUsX, TpeJoCTaB/seMbIX [0 J[0roBopam
COLIMA/IbHOT O HahiMa.

HaumeHoBaHMe opraHa MeCTHOI'O CaMOYIIpaB/ieHus], TIPe/j0CTaB/ISIOLLero
MYHULMMAIBHYIO YCIYTy

13. OT wWMeHM aJMUHUCTpPALIUM TIPUHATHE TpaXKJaH Ha yuyeT B KauyecTBe
HY>K[AIOLUXCA B JKUJIBIX [TOMeLLeHUsX, NpeJoCTaB/sieMblX 10 JOroBOpaM COLIMAIbHOIO
HaliMa (Janee - HYXKJAIOLIMXCS B >KWIbIX TTOMEIEHUsX), OCYILeCTB/sIeT CHeLUalIuCT,
YIOJIHOMOUEHHbI Ha OKa3aHue MYyHULUMNaJAbHOW YCIyru (fJanee — CrieLAaaucT) B
COOTBETCTBUU C [JOJ/DKHOCTHBIMU MHCTPYKLMAMH, YTBEPXKZAEHHBIMU pPacCIlOpsyKeHueM
aJIMMHHCTpaLMM EMCHEHCKOro cebCKoro mocesieHus.

B mipesocTaB/ieHUM MYHHULUIANIbHON YCayru ydacTtByroT PenepanbHas ciy»k0a
roCcyapCTBeHHOW perucTpalyu, Kajactpa U Kaprorpauu, aJMUHUCTpaLHSI.

Pe3ynbTaT npefocTaBieHUs MyHULIMNATbHOW yCIIyTH

14. Pe3ynbTaTOM TmpejOCTaB/le€HUS MYHHULMMNAIBHOM YCIYTH SIBJISIETCS TIPUHSTHE

pelLleHus o:
a) O TpUHATUM Ha YyuyeT 3asiBUTE/NIsi B KaueCTBe HYXXAAIOLIErocs B JKUIOM

TIOMeLLeHNY;

6) 06 oTKa3ze B TIPUHATHUN Ha y4YeT 3asiBUTe/SI B KaueCTBe HY’KAAIOIIEroCs B >KUJIOM
TIOMELLIeHUN.

15. IIpoueaypa npefocTaBieHUss MyHULIMITAJIbHOW YC/TYTH 3aBepllaeTcs MoyueHuemM
3asgBUTeJIeM OJHOI'0 U3 CJIeAYIOIUX JOKYMEHTOB:

a) yBeJOMJ/IEHUSI O TPUHATUM HAa Yy4YeT B KaueCTBe HY)KZAIOIIErocsi B >KUIOM
TIOMeELLeHNY;

0) yBemomsieHrsi 06 OTKase B MPUHSATHUM Ha yueT B KaueCTBe HY)K/IAIOL[erocs B XKUJIOM
TIOMeLL[eHUH.

CpOK rpefoCTaB/ieHUs] MyHULMIIA/IbHOW YCIYTH



16. PeltieHue o MPUHATUM Ha yueT Win 00 OTKa3e B MPUHATHW HAa yueT NMPUHUMAETCS
B TedeHre 30 pabouux AHeN, UCUUC/ISIEMBIX CO JHS PErHCTpal[id B aAMUHUCTPALUU
3asB/IEHUSI M JOKYMEHTOB, OOSI3aHHOCTH TIO TIPE/[CTaB/IeHWI0 KOTOPBHIX BO3J/IO’KeHA Ha
rpPaK/IaHUHa.

B cnyuae npecTaB/ieHUst TpaXKIaHUHOM 3asiB/IEHHsI O PUHSTUY Ha yueT uepe3 M®I1]
CPOK TIPDUHSITUW pellleHus] O TIPUHSATHM Ha yueT WKW 00 OTKas3e B MPUHATUU Ha yuyeT
vcuucssiercs co qHs nepegaud M®II takoro 3asiBjieHUs1 B a/MUHUCTPALUIO.

17. Brigaua (HarpaB/ieHWe) pe3y/ibTaTa MpeOCTaB/IeHUs] MYHUIUIIA/JIbLHOW yCIyTH
3asBUTEJTII0 OCYIIECTB/IsSIeTCS B TeueHHWe 3 paboumx AHel CO [AHS TIDUHSTUS pelleHHust O
NMPUHATAMA Ha yueT wid 00 OTKase B TIPUHATUM Ha yueT 3asBUTeNs] B KauecTBe
HY>KJAIOLL[eroCs B )KA/IOM MOMEIeHUH.

B ciyuae npecraB/ieHys rpaXkJJaHMHOM 3asiB/IeHUsI O IIPUHATHAM Ha ydeT uepe3 M®I]
(bumuan M®Ll) AOKyMeHT, TOATBep KJAIOIIUKM TPUHSATHE pellleHus, HarpaB/seTcs B
M®II (buman M®II), ecyiv uHOM Criocob MMoTydeHUst He yKa3aH 3asBUTETIEM.

[TprocraHoBeHMe NIPeJOCTaBIeHUS] MyHULIMINATIBHOW YCIIYTH

18. IlpuocTtaHOBNeHUe TMpegOCTaB/JeHUs] MYHULIANAJbHOU YC/IYyTU A€UCTBYIOIIUM
3aKOHO/aTeIbCTBOM He MpPeJyCMOTPEHO.

[TepeueHb HOPMaTUBHBIX MMPAaBOBLIX AKTOB, PETrYJIUPYIOLIUX TIPe0CTaBAeHNe
MYHULUTIaTBHOU YCIYTH

19. TlpenocTraBieHre MyHULMITAJIBHOW YCIYTH OCYIIECTB/ISIeTCS B COOTBETCTBUH C:

a) Konctutynmenn Poccurickont ®Pepepanuu («Poccuiickas raszeta», Ne 7,
21.01.2009);

0) KumumaeiM KogekcoMm Poccuiickoit @epeparn («CoOpaHue 3aKOHOATeIbCTBA
P®d», 03.01.2005, N 1 (yacts 1), cT. 14);

B) 3akoHoM Poccuiickon ®Pepepanuu ot 15 mas 1991 roga Ne 1244-1 «O
COLlMaZIbHOM 3alluTe TpaXkJaH, TOABEPriINXCS BO3JEUCTBUIO pajuallid BCJe[CTBUE
Katactpodnl Ha YepHoObUIbCKOM ADC» («Bemomoctu CH/I 1 BC PCOCP», 1991, N 21,
cT. 699);

r) ®enepanbHbIM 3aKOHOM OT 12 siHBapst 1995 roga N 5-®3 «O BeTepaHax»

(«Cobpanue 3akoHOAaTenbCTBa Pd», 16.01.1995, Ne 3, cT. 168);

n) ®denepanbHbiM 3aK0HOM OT 6 oOkTs0ps 2003 roga Ne 131-d3 «O6 ob6rmx
MPUHLWAINAX OpraHu3alid MeCTHOro camoymnpaBieHuss B Poccurickon Penepanun»
(«Cobpanme 3akoHOzaTenbcTBa Pd», 06.10.2003, N 40, cT. 3822);

e) ®PenepasbHbIM 3aKOHOM OT 29 mekabpsi 2004 roga Ne 189-d3 «O BBeseHMH B
nerictere KumuiHoro kogekca Poccuiickont ®epeparun» («CoOpaHue 3aKOHO1aTeTbCTBA
P®», 03.01.2005, Ne 1 (uacts 1), cT. 15);

K) PenepanbHbIM 3akoHOM OT 2 Masi 2006 roma Ne 59-®3 «O nopsake
paccMoTpeHusi  obpamieHuidt  rpakgaH — Poccuiickoit  ®epepanym»  («CobpaHue
3aKoHo/1aTeibcTBa P®», 08.05.2006, Ne 19, ct. 2060);

3) ®epgepanbHbiM 3akoHOM OT 06 ampesis 2011 roga Ne 63-P3 «O06 3/1€KTpOHHOM
noarmicku» («CobpaHue 3akoHogaTenbCTBa PO», 11.04.2011, Ne 15, cT. 2036;
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1) PegepanbHbiM 3aKoHOM OT 27 mtonsg 2010 roga Ne 210-®3 «O6 opranusanuu
MpeJiOCTaB/eHUs TOCYJAapCTBEHHbIX W MYHULUIAIBHBIX YCIyT» («Cobpanue
3akoHogaTenbcTBa P®» ot 12 aBrycra 2010 roga Ne 3 ct. 4179);

K) IlocranoBnenvem IlpaButenbctBa Poccurickout ®@epepaiuu ot 16 uroHs 2006
rozia Ne 378 «O0 yTBepkeHNM [lepeuns Tspkenbix GopM XPOHUUECKHX 3a00/IeBaHUM, TTPH
KOTOPBIX HEBO3MOXXHO COBMECTHOE TMpOXXMBaHWe TpakK[aH B OJHOW KBapTUPe»
(«Cobpanue 3akoHOzaTe/bcTBa P@», 19.06.2006, Ne 25, cT. 2736);

n) 3akoHoM Koctpomckoit obsactu ot 22 Hosiops 2005 roga Ne 320-3KO  «O
NopsiIke BeJeHUsI OpraHaMh MEeCTHOrO0 camMoyTipaB/jieHusi Ha TeppuTopuu KocTpomckon
obnactd yueTa Tpak[aH B KaueCTBe HYXK/JAIOU[UXCSA B OJKWIbIX TOMeI[eHUsX,
Mpe/loCTaB/sieMbIX 110 ZIOTOBOpaM COLIMa/IbHOTrO Haiima» («CeBepHasi mpaBfa», Ne 139,
02.12.2005 («dokymenTsl: Criewi. Bbiryck»));

M) 3akoHoM Koctpomckoii obmactu ot 19 mekabpst 2005 roma Ne 345-3KO «O
NopsiZiKe TPU3HAHUS I'PaK[aH MaJOMMYILIVMU B Lie/IsIX MTOCTAHOBKM Ha yueT B KayeCTBe
HY>XXJAIOLUXCSA B JKW/IBIX MOMEIIEHUsIX W TPeJOCTaB/Je€HUS WM JKWAJIbIX TTOMeLeHUU
MYHULMIAIBHOTO XWIUIIHOTO (POH/A 10 J0r0BOpaM COLMaIbHOro HaviMa B Koctpomckon
obsactu» («CeBepHasi TIpaB/ja - HOPMaTHUBHBIE AOKyMeHThI», No 1, 23.12.2005);

H) 3akoHOM Koctpomckoii obsactu ot 25 mekabpss 2006 rogaNe 98-4- 3KO «O
NIpe/0OCTaB/IeHUM JKUJbIX TOMellleHui >kumuiqHoro ¢onza KocTpomckoit obsactu 1o
JoroBopaM conuanbHOro Haima»  («CII - HopmaTuBHbBIe [OKyMeHThbI», Ne 1(61),
10.01.2007).

[TepeueHb TOKYMEHTOB, HEOOXOJUMBIX [I7Isl TIPE/IOCTABIEHUS
MYHULIATAbHOMN YCTyTU

20. B mepeueHb JOKYMEHTOB, HEOOXOAMMBIX /ISl TIPeIOCTAB/IEHNST MYyHHUIUIA/IbHOM
YCIYTH, BXOJST:

a) 3asB/IeHNe, COCTaB/IeHHOe 3asiBUTe/IeM II0 (pOpMe COrJIaCHO MPUIOKeHUI0 Ne2 K
HaCTOsILL[eMY aJJMUHUCTPATUBHOMY DerJlaMeHTYy.

0) [JOKyMeHT, yZOCTOBEpPSIOIIHN JTUUHOCTh 3asBUTE/IS: TAclopT IpakaaHuHa PO,
BpEMEHHOe Y[ 0CTOBepeHHe JIMYHOCTU TpaxAaHuHa P®, ypocToBepeHUe JMYHOCTH,
BOEHHBIM OW/IeT BOEHHOC/TY>Kalllero, yA0CTOBePeHre JIMUHOCTH MOPSIKa;

B) [JOKYMEHThI, MOJTBEP>KAAIOIINe COCTaB CEMbU M CTeleHb PO/CTBA 3asiBUTENS C
yjleHaMH ero CeMbU; CBUJIETeJIbCTBO O 3aK/joueHWu Opaka, CBUAETeNbCTBO O
pacTop)keHuM Opaka, CBHUETeNbCTBO O POXKJIEHWM, CyJebHOe pellleHHe O TIPU3HAHUU
YjIeHOM CeMbH, pellleHre CyZia 0 puarueckoM ¢dakTe PoJiCTBa, CripaBKa O (pakTe 3arvcu
aKTa rPaKAAHCKOTO COCTOSIHUS, CBUZIETETLCTBO 00 YChIHOB/IEHUH (Yj0UepPeHUN) B Cydae
ec/ii Ha MOMEeHT oOpallleHHs OTCYTCTBYeT CBHETENHLCTBO O POXKAeHWU pebeHKa WU U3
Npe/CTaB/Je€HHbIX JOKYMEHTOB HEBO3MOXXHO [IOCTOBEDHO yCTaHOBUTh Haauuue
POZICTBEHHBIX OTHOIIIEHUM MeXKAy PeOeHKOM U 3asiBUTE/IEM;

r) pellleHWe aAMUHHCTpAllMM O TPU3HAHWU TpaXkJaHWHA Ma/JIOUMYIIUM, 3a
VCK/TFOUEHHEeM CJ/lyyaeB, KOrjja Tpak/JaHWH NPUHUMAEeTCs Ha yueT 110 MTHOMY OCHOBAHMUIO;
) KOMWM [OKYMEHTOB, T[IOATBEpPKJAIOIINX T[PaBO TOJIb30BAHUS  >KU/IbIM
rioMelljeHleM, 3aHMMaeMbIM 3asiBUTe/IeM W ujieHaMU ero ceMbU (J0roBOp HakiMa, JO0TOBOP
MeHbI, JOrOBOP COLIMaJbHOT0 HaliMa);
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€) CrpaBKa O JAHHBIX TEXHUYECKOTO yueTa Mo KUJIOMY MOMEIEHUIO B )XUJIOM JI0Me,
BbllaHHAs OpraHu3aledl 10 TeXHUUeCKOMY YueTy ¥ WHBeHTapu3alui OOBEeKTOB
HeJIBIDKUMOCTH;

’K) [OKYMEHTbl O Haluuuu (OTCYTCTBHMU) >KW/BIX TOMEIIeHWA Ha MpaBe
COOCTBEHHOCTH Yy TpaXk/JlaHWHa-3asBUTeNs] W WIEHOB €ro CeMbU: CBHUZETETHCTBO O
roCyJapCTBEHHOW PperucTpaliyy TipaBa, CIpaBKa [0 TeXHUYECKOMY YyYeTy |
WHBEHTapu3allui OOBbEeKTOB HEJBWKHUMOCTH, [JIOTOBOP KYIUIU-TIPOZIA’KU,  IOTOBOP
TIPUBATH3alMM, aKT O TIpaBe COOCTBEHHOCTH Ha 0OBEKT HeJBMKUMOCTH, CBU/IETE/THCTBO O
rpaBe Ha HaC/Ie[CTBO, CyZeOHbIM aKT, BCTYMUBILIMM B 3aKOHHYIO CH/Ty, UHOU JOKYMEHT,
TIOATBEPXKAAOLMN Ha/IMuKe T1paBa;

3) B C/lyuyae, eC/iM JKWJIoe TMOMellleHre Trpak[JjaHWHA TMPU3HAHO HEeNpPUrOAHBbIM [IJIst
MPOKUBAaHWS B YCTaHOBJIEHHOM HOPMATUBHBIMU I[IPaBOBBIMM aKTaMW Poccuiickou
denepaluy MOpsiJKe - 3aK/IHOYEHUWEe MeXBeJOMCTBEHHOW KOMHCCUM O TMPU3HAHUU
TOMeILL[eHWS] HEMTPUTOJHBIM [i/Is1 TOCTOSTHHOTO TTPO>KUBAHUS;

1) KOMUsi MeJULIMHCKOTO 3aK/r0ueHus (CrpaBKu), MOATBep Karollero(ei) Haiuve y
3asBUTE/IST WM YjieHa ero CeMbH TSDKe/JoW (opMbl XPOHHUYECKOro 3abosieBaHUSs, TIpU
KOTOPOM HEBO3MOKHO COBMECTHOE TMPO’KWBaHWe TPaK[aH B OJHOM >KWU/IOM TOMeIleHUU
(eciu MpUHSATHME Ha YyuyeT B KauyeCTBe HYJK/JAIOIIErocs B JKWIOM TIOMeI|eHUU
OCYIL|eCTBJISIETCS [0 5TOMY OCHOBAHUIO);

K) B C/yuyae, eCJId rpakJjJaHWH MPUHUMAaEeTCs Ha yueT M0 OCHOBAaHUIO, OTpe/ie/IeHHOMY
dbenepanbHBIM 3aKOHOM, yKa3oM IIpe3ugeHta Poccuiickoii ®epepaliii Wik 3aKOHOM
Koctpomckoii  obGmactd -  KOMMM  JIOKYMEHTOB,  TOATBEPXKJAIOLIUX  TPaBO
COOTBETCTBYHOLLIEr0 FPa’KAaHUHA COCTOSITh HAa ydeTe B KaueCTBe HYXKAAIOLerocsi B )XUJIOM
TIOMeIL[eHMd TI0 [JaHHOMY OCHOBAHHIO; YAOCTOBEPEHUs] JIMYHOCTU yyacTHUKa BOB,
yIOCTOBEpeHUs]  ydyacTHHKAa 0OO0eBBIX  [IeHCTBHM, Y/OCTOBEPeHUs UepHOOBLIbIIa,
y/I0CTOBEepeHUsT CeMbH, MMetolell pebeHka WHBanMa, opaeH u megamu CCCP, PCOCP,
Poccuiickoti ®@epmeparum 1 KoctpoMmckoii  obnactu, yJOCTOBepeHMs JiaypeaTa
rocypapctBeHHbix rnpemurt CCCP, PC®CP, Poccuiickor ®epepanuu, ymoCTOBEpPeHUs
yemMrnoHa OMUMIAUCKUX WrP, YJOCTOBEPEHUs, TOATBEPXKAAIOIero, 4TO TPakJaHUH
uMeetr nouetHoe 3BaHue CCCP, PC®CP, Poccuiickon ®Pefepaid, HauMeHOBaHUE
KOTOpPOT'O BK/IFOUAeT C/I0Ba «HAPOZHBIN» M «3aCTy>KeHHbIN», yA0CTOBepeHUsi pabOTHUKa
rOCyJapCTBEHHBIX YUupeXJeHWd U TOCY/JapCTBEHHBbIX YHUTapHbIX MpPeANpUSITUMN
KocTpomckoii 061acTy, y/I0CTOBepeHUs TpakJaHKHa, 3aMellalolllero rocyJapCTBeHHbIe
no/bkKHOCTH  KocTpoMckoi o067acTM M JO/DKHOCTH TOCYAApCTBEHHOW T'PakJaHCKOU
cnyx0b1 Koctpomckoii obsactu, ygoctoBepenust «IloueTHbIN rpakgaHnuH KocTpomckoi
o0macTr», yA0CTOBepeHHs BEIHYK/IEHHOTO TiepeceieHIa;

J1) OPUTMHAJI WA HOTApHAaJIbHO 3aBePeHHasi KOMUs JOBEPEHHOCTH, MOATBEP KAatoLen
MoJTHOMOUMsS (PU3MUeCKOro J/uila Ha oOpaljeHWe C 3asiBieHWeM O TIpeoCTaBIeHUN
MYHULIATIATBHOW YCIYyTU OT UWMEHHW 3asBUTE/Is, eCd C 3asBjeHreM oOpaiijaetcs
Npe/ICTaBUTE/Ib 3asiBUTEISI.

[TepeueHb yKa3aHHBIX B HACTOSIIEM NYHKTe aJMUHUCTPAaTUBHOIO perjiameHTa
JNIOKYMEHTOB (CBe/leHWi) SIB/ISIETCS MCYEPNbIBAOIIUM, W3 HUX JOKYMEHTbl (CBeeHUs)
yKa3aHHble B TOJIyHKTax «a», «O», «B», B BUZe CyZeOHOro pelieHUss O MpU3HAHUHU
YJIeHOM CeMbU, pellleHus CyjJa O IopuaudeckoMm ¢akTe pOJCTBa, CBHUETE/NbCTBA 00
YChIHOB/IEHWH (y[j0uepeHUn ), TIOAMNYHKTe «J» B BH/le I0roBopa HaliMa, J0rOoBOpa MeHbl, B



TIOAMYHKTE «€», «>K» B BH/JIe I0rOBOpPa KYIUIM-NIPOJJa)Ky, CIIPAaBKU 10 TEXHUUECKOMY YUueTy
M WHBEHTapu3alui OOBeKTOB HEeJBWKUMOCTH, aKTa O MpaBe COOCTBEHHOCTH Ha OOBEKT
He/IBIKUMOCTH, CBU/IeTe/IbCTBA O TIpaBe Ha HaC/IeACTBO, Cy/eOHOro akTa, BCTYIIMBIINIA B
3aKOHHYIO CU/Ly, UHOI'O [JOKYMEeHTa, MOATBep)KAarollero Haluyue IpaBa, B IOAIYHKTaX
«HA», «K», «JI» HACTOSILLEro IyHKTA [PeJ0CTaBIIsg0TCs 3asiBUTe/IeM CaMOCTOSATe/bHO.

IMokyMeHTBI (CBefieHUsI), YKa3aHHbIe B TMOAMYHKTE «B», - B BUJle CBU/IeTE/IbCTBA O
3aK/itoueHuM Opaka, CBHJeTe/bCTBAa O pacTOpKeHUU Opaka, CBUZETeNbCTBA O POXKIEHWUH,
COpaBKX O (paKTe 3aMuCH aKTa FPaKJaHCKOrO COCTOSIHMS, MOJIYHKTax «I», «I» - B BUJE
JIOTOBOpa COLMAa/bHOTO HaliMa, TMOJIyHKTe «XK» - B BHJEe BBIMMCKM U3 EAWHOro
rOCyZapCTBEHHOr'0 peecTpa IpaB Ha HeJBI)KUMOE UMYILEeCTBO U CZIeJIOK C HAM, [0roBopa
TpUBaTU3aLIUH, TIOATYHKTE «3» HACTOSALIEero MyHKTA 3arnpallivBarOTCs aJMUHUCTpaLen
CaMOCTOSITe/TbHO, TTOCPEICTBOM MeKBeJJOMCTBEHHOI'O B3aUMO/IeUCTBUS.

3asBUTE/L BIpaBe 10 COOCTBEHHOW WHWIMATHBE TIPE/CTAaBUTh B aJMUHHCTPALUIO
JNOKYMEHTHI, YKa3aHHbIe B TIOJITYHKTe «B», - B BUZIe CBHETE/THCTBA O 3aK/IFOUeHUH Opaka,
CBU/IETE/ILCTBA O pacTop)KeHuM Opaka, CBUJIETENbCTBA O POXKAEHUH, CIpaBKU O GakTe
3alMCU aKTa TPa)KJAHCKOTO COCTOSIHUS, B TOAMNYHKTAX «I'», «I» - B BHUJE [I0roBOpa
COLIMAZIbHOTO HaliMa, TIOAMNYHKTE <«JK» - B BHUJE CBUETEJbCTBA O TOCYAapCTBEHHOU
perucTpanuu Ipasa, J0roBopa MpUBaTM3aLUM, [OAIYHKTE «3» HAaCTOSALero ITyHKTa
NIOKyMeHThI, uMmetolyecs B pacnopsbkenuud 3AI'C, YOCI'P KuK, bTU, agMuHuCcTpaLyu.

21.3asgBneHre O MpeJOCTaBJIeHUM MYHULMMNAJBHOM YCIAYyTM W JOKYMEHTHI,
HeoOXoAuMble [Jis1 TpeAOoCTaBlIeHUss MYHULIUTIATbHONW YCIYTH, TI0 >KeJlaHUIO 3asiBUTeIs
MOTYT OBITh TIPe/ICTaB/IeHbI 3asBUTETIEM:

a) Mpu MMUHOM obparrieHnu B aaMuHUCTpaLyio MOII (dumman MOLI);

6) HampaB/ieHbI UM TIO TIOUTE;

B) mo WHGOPMAILMOHHO-Te/IEKOMMYHHUKAI[MOHHBIM CeTsM OOII[ero AOCTyIa, B TOM
ynciae cetTu VIHTepHeT, 3/IeKTPOHHOM T[O0uTe B BHJE 3/eKTPOHHBIX [TOKYMEHTOB,
MOANMCAHHBIX 3JIEKTPOHHOU MO/IUCHIO;

22.3armpelijaeTcs TpeOOBATh OT 3asIBUTEJIS:

a) mpe/iCTaB/eHusI JOKYMEeHTOB U UH(OPMaLUU WX OCYIeCTB/IeHUS IeUCTBUM, B TOM
YyKCJie COTrJIaCOBaHWM, Tpe/iCTaB/IeHe WK OCYIeCTBIeHHe KOTOPBIX He IMpeayCMOTPeHO
HOPMAaTUBHBIMM TIPaBOBbIMU aKTaMH, PEeryJUpPYIOLMMH OTHOLLIEHUs, BO3HHUKAIoIMe B
CBSI3U C MPeJ0CTaBJIeHUeM roCy/JapCTBEHHOM YCIyTH;

0) nmnpeacTaB/ieHUsi [JAOKYMEHTOB U WH(OpMalUM, KOTOpble HaXo[sATCs B
PacCIiopsKeHUM aJMHUHUCTPALUM, UHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MeCTHOIO
camoytpaB/ieHus1 MO0 TI0/[BeJOMCTBEHHBIX T'OCYZApPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO  CaMOYIpaB/JieHWsl  OpraHu3alui, YuYacTBYKOI[UX B  MpeJ0oCTaB/IeHUU
MYHULIUMAJIBHOU yCIYTH, B COOTBETCTBMM C HOPMATHBHBIMU TPABOBbIMU aKTaMHU
Poccuiickoii ®epepalii, HOpMaTUBHBIMUA TIPaBOBLIMHM akTamMu KocTpomckoii obsacTy,
MYHULMIIA/IbHBIMA TIPAaBOBbIMM aKTaMM, 3@ MCK/IFOUeHHMeM [JOKYMEHTOB, BKJ/IFOUEHHBIX B
onpejieJieHHbIA YacTblO 6 cTtaTbu 7 PefepanbHOro 3akoHa ot 27 utosisg 2010 roga Ne 210-
®3 «O6 opraHu3alUy TpeOCTaBIeHHsI TOCYJapCTBEHHBIX U MYHULIUTIA/TILHBIX YCIyT»
repeueHb JOKYMEHTOB. 3asiBUTEe/b BIpaBe IMPeACTaBUTb yKa3aHHble [JOKYMEHThbl U
rvHbOpMaI1Io B a]MUHHCTPAI[MIO 110 COOCTBEHHON MHUI[MATHBE;

B) OCYIIeCTBIIeHUs [IeHiCTBUM, B TOM UMCJ/Ie COTJIaCOBaHWM, HEOOXOAUMBIX IS
MOJlyueHus] MYHULMMNAJbHOM yCJAyTM W CBsI3aHHBIX C  obOpailjeHWeM B  HHbIe



roCylapCTBeHHble OpraHbl, OpraHbl MeCTHOT'O CaMOyIIpaB/JeHUs, OpraHu3aluu, 3a
WCK/IFOUeHWeM TIOyueHuss YCAyr W TOoAyueHuss [OKYMEHTOB U HWH(OpMaluHy,
NpeJi0CTaB/sIeMbIX B pe3yJibTaTe MpeJoCTaB/leHHs TaKuX yCIyT, BK/IFOUEHHBIX B TlepeYeHb
yCJIyT, KOTOpbIe SIBSIOTCS HEOOXOAWMBIMA U 00sI3aTeNbHBIMH [JI TPe0CTaBIeHUs
MYHULIUNATbHBIX YCIYT.

TpeboBaHus, nipebsiBAsieMble K JOKyMeHTaM, He0OXO0AUMBIM /1J1s1 TIPeJj0CTaB/IeHUsT
MYHULUIAaTBHOU YCIYTH

23. 3asBieHWe O TMpPeAoCTaB/JeHUM MYHMIUIIAJIBHOM YCIYTU COCTaBJ/SIETCS B
eJMHCTBEeHHOM 3K3eMIUIsIpe-TIOAJIMHHUKE U MOJIACHIBAETCS 3asiBUTEJIEM.

24. JIoKyMeHTbl, T[pe/CTaB/sgeMble 3asgBUTe/leM B LeliX [peJoCTaB/IeHUs
MYHULIATIATBHON YCJTyTH, TO/DKHBI COOTBETCTBOBATh C/IEAYIOLMM TPeOOBaHUSM:

a) 3asiBjieHWe COCTaB/IeHO TI0 (popMe COTrJIaCHO OpPUIOKeHWH) No2 K HACTOSIIEMY
aIMUHUCTPAaTUBHOMY perjiaMeHTy;

6) B ciydae, ec/id 3a MpeZOCTaB/eHNe MYHULIATIATBHONW YCIYTH B afiMUHUCTPALUIO
oOpailjaeTcsi TIpeJCTaBUTeNb 3asBUTE/Ns, TO TIOJTHOMOUMS JiMIja, OOpaIljaroIierocss B
aJMUHUACTPALIUI0 C 3asiBJ/ieHUEM O TpeJOCTaBJIeHUM MYHUIUIAJBLHOW  YCIYTH,
TIOATBEPXXAAKOTCS IOBEPEHHOCTBIO WM UHBIM [JOKYMEHTOM, ITOATBEP)KAAOLLIUM I1PaBO
oOpairaTtbCsi OT UMeHH 3asiBUTEIS;

B) TeKCTbI JJOKYMEHTOB HalMcaHbl pa300pUMBO OT PYKH WM TIPU TIOMOILU CPe/iCTB
3J1eKTPOHHO-BBIUMC/IUTE/IbHOW TEXHUKU;

r) (amwivs, UM U OTYECTBO 3asiBUTE/Isi, er0 MeCTO JKUTeNbCTBa, TeyedoH (Tpu
Ha/IMYMK) HallMCaHbI MOJTHOCTHIO;

[1) OKYMEeHTBI He [OJ/DKHBI COZlepKaTh MOJUMCTOK, MPUMMCOK, 3a4ePKHYThIX CJIOB U
VIHBIX HEOTOBOPEHHBIX UCTIPAB/I€HUN;

€) JOKYMEHThI He UCTIO/THEHBI KapaHZallloMm;

’K) [OKYMEHThbl He [O0/DKHbI MMeTh Cepbe3HbIX TMOBPEXAEHWM, Haluurhe KOTOPbIX
JIOTTyCKaeT HeOJHO3HAUHOCThb UX TOJTIKOBAHUS.

25. [TokyMeHTBI, HeoOXoJuMble I TIPeIOCTaB/IeHUST MYHUIIATIATBHOW YCITyTH,
MOTYT OBbITh TMpejcTaBAeHbl KaK B TOJJMHHUKAX, TaK W B KOMUSX, 3aBepPeHHbIX
HOTapuyCOM WJ/IY BbiZiaBllleld UX opraHu3aiueii. HesaBepeHHble KOMUM Mpe/iCTaBIeHHBIX
JIOKYMEHTOB [JOJDKHBI ObITh TakK)Ke 3aBepeHbl JO0/KHOCTHBIM JIMI[OM aJMUHUCTPALIUU Ha
OCHOBAHWH KX TOJJIMHHUKOB.

3agBUTe/Ib MOXKET TMOJATh 3asiBleHre O TIOJyYeHWW MYHULMMAIbHOM YCJIyTU B
3JIEKTPOHHOM BUJIE C VICIIO/Tb30BaHUEM beaepanbHOM roCyZlapCTBEeHHOU
MH(MOPMAaIIMOHHOW cUcTeMbl «EAWHBIA TOpTaq TOCYAApPCTBEHHBIX W MYHUIUIATbHBIX
yenyr (yHKIui)».

26. B cooTtBeTcTBUU O CT. 6 DefepanbHOro 3akoHa ot 06 anpesns 2011 roga  Ne 63-
@3 «O6 >31MeKTpOHHOW TOAIMCH» WH(OPMAaIUs B 3JIEKTPOHHOM ¢dopMe, TOAITHMCaHHAS
KBa/TM(ULIMPOBAHHOM 3/IEKTPOHHOW TIOAMUCHIO, TPU3HAETCS 3/I€KTPOHHBIM OKYMEHTOM,
PAaBHO3HAUHBIM [JOKYMEHTY Ha OymMa)KHOM HOCHTese, TTOAIMMCAaHHOMY COOCTBEHHOPYUHOU
MOAMNUCHI0, KpPOMe cJyyasi, eciu (Qefiepa/bHbIMM 3aKOHaMW WM MPUHUMaeMbIMU B
COOTBETCTBUM C HUMH HOPMAaTHMBHBIMU TTPABOBBIMM aKTaMH YCTaHOBJIeHO TpeboBaHUe O
HeoOXOUMOCTH COCTaB/IeHUs JOKyMeHTa UCK/TFOUMTe/TbHO Ha OyMaXkHOM HOCUTeTIe.




27. 3asiByieHre U HeOOXOAUMBIe [I7Is TIOyUYeHWs] MyHUIUTIATIbHOM YCIYTH TOKYMEHTHI,
npeyCMOTpeHHble TIyHKTOM 20  HACTOSIEero aJAMWHUCTPAaTMBHOIO  perjiamMeHTa,
Npe/loCTaB/eHHbIe 3asBUTE/JeM B 3/1eKTPOHHOM BUJE, YJOCTOBEPSIOTCS 3/1€KTPOHHOU
MO/IUCHIO:

- 3arpoc yZ0CTOBepsIeTCsl MPOCTOM 3JIEKTPOHHOM MOJIMCHIO 3asBUTEJIS;

- JIOBepeHHOCTh, TIOATBep>K/arolliasi MpaBoMoure Ha obpailjeHre 3a TOoJyueHreM
MYHULIUMNAJIBHOW  yC/IyTH, BblJJaHHas OpraHu3aldel, Y/0CTOBepsieTCsl YCUJIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IEKTPOHHOM TOAMKUCHI0 TPaBOMOYHOIO JO/DKHOCTHOIO JiMLa
OpraHusalid, a /[OBEepeHHOCThb, BblJaHHas (U3NYECKUM JIMLOM, - YCUJIEHHOU
KBanM(ULIMPOBAaHHOM 3/IeKTPOHHOM MO/MUCHI0 HOTApUYCa;

- WHble JOKYMEHThI, TpWiaraembie K 3ampocy B (opme 3/1eKTPOHHBIX 00pa3oB
OyMa)KHBIX TOKYMEHTOB (CKaHHPOBAHHBIX KOIMM), VZOCTOBEPSIIOTCS 3JeKTPOHHOMN
TIO/ITTMCBIO0 B COOTBETCTBUM C TpeOoBaHUSIMU TIocTaHoB/eHus [IpaBuTesibcTBa Poccuiickoit
®egepatmu ot 25 wuwoHA 2012 roma Ne 634 «O BuAax 3/AeKTPOHHOM TIOATIHCH,
WCTO/Mb30BaHWe  KOTOPBIX  JIOMyCKaeTcsi Tpu  oOpaljeHWd 3a  TOJSyuyeHHeM
rOCyJJapCTBEHHBIX U MYHULIUMNATBHBIX YCIYT».

28. Tlpu nMuHOM OOpAll[eHHWH 3a MYHUWIMIAJLHOW YCIyrod U TpU oOpalljeHuH B
5JIEKTPOHHOM  BHJe  C  HWCHoib3oBaHMeM — @PefiepaJbHOM  rOCYJapCTBEHHOM
MH(OPMAILIMOHHOW cHUCTeMbl «EQWHBIM TOpTan TOCY[apCTBeHHbIX W MYHMIUIIAIbHbBIX
ycnyr ((pyHKUM)» 3asBUTeNb - (PU3UUeCKoe JUI0 HWMeeT BO3MOXXHOCThb IOTyUeHUsT
MYHHULIUNAJIBHOU YCJIYTU C UCTI0/Ib30BaHWEeM YHUBEPCATbHOM 3/IeKTPOHHOM KapThl.

[TepeueHb HEOOXOAUMBIX U 00513aTeIBHBIX YCAYT [/Is1 TIPeA0CTaBIeH s
MYHULUTIAaTBHOU YCIYTH

29. B mepeueHb HeOOXOAWMBIX W 00s3aTe/NIbHBIX YCAYT [AJis TIPeJOCTaBeHUs
MYHULIUNAJbHOU YCJIyTU BXOJISAT:

1) [IOATOTOBKA MEJULMHCKHUX [OOKYMEHTOB, IIOATBEPKAAIIIUX HaIuuue y
3asBUTE/ISI WM YjieHa ero CeMbH TSDKe/JOM (opMbl XPOHHUYECKOro 3abosieBaHUSs, TIpU
KOTOPOM HEBO3MOX>XHO COBMECTHOe MPOKUBaHKe I'PakJaH B OJJHOM >KUJIOM ITOMeILL|eHUH;

2) IIOATOTOBKA CHpPaBKM O [AHHBIX TEeXHWYECKOr0 yuera [0 JKUIOMY
TIOMEII[eHUI0 B J>KUJIOM JlOMe, BbIJJaHHOM OpraHu3aliier 10 TeXHUUeCKOMY YueTy U
VMHBEHTapu3alii 00beKTOB HeAB>KUMOCTH.

30. Heobxoaumasi 1 obsi3aTesibHasi yciyra MOATOTOBKU MeAULIMHCKUX I0KYMEHTOB,
MOATBEP)KAAIOLIMX Ha/JWuve Yy 3asiBUTesi WM 4YjieHa ero CeMbM TsDKesol (HopMbl
XPOHWUYECKOTO 3abosieBaHUs, TMPH KOTOPOM HEBO3MO>KHO COBMECTHOe TIPOKMBaHHe
rpakJlaH B OJHOM >XUJIOM TioMeljeHuun mipegocrtasisercss OI'BY3 «Hepextckas LIPB»
becriaTHo.

31. Heobxomumasi u ob6si3aTenbHas ycjiyra TOATOTOBKH CITPABKH O JJaHHBIX

TeXHUYECKOro ydeTa I10 )KUJIOMY IOMEIeHUI0 B XWJIOM JIOMe, BblJJaHHasi OpraHu3aruen
M0 TEXHUYECKOMY yueTy U WHBeHTapu3alyu 00beKTOB HeJBWKUMOCTH TPe0CTaB/IsIeTCs
HepexTtckuMm MesxpaiioHHBIM ¢unuanom ['TI «KoctpomaobiTexuHBeHTapu3aLys» TMaTHO
(ITpuka3s I'occtposi P® ot 15.05.2002 roga Ne 79 «O6 yTBepkzeHurn HopMm BpemeHU Ha
BBITIOJITHEHWe paboT 10 TOCy/JapCTBEHHOMY TeXHHYeCKOMY YyueTy W TeXHUYeCKOu



WMHBEHTapu3allud OObeKTOB TIpaZioCTPOUTENbHON  JesTenbHOCTU», [locTaHoB/eHUe
aavunuctpaimu Koctpomckoit obmactu ot 11.06.2010 roma Ne 196a «O cTaBKax Ha
paboTbl TI0O TEXHUUECKOM WHBEHTApU3aluh  KWIMIIHOTO (OHJA, BBINOHsEMbIe
OpraHu3alUsIMU TeXHUYeCKOM MHBEeHTapr3al[uu Ha Tepputopuu Koctpomckoii obmactu»,
IMpuka3 I'TT «KoctpomaobntexuuBeHTapu3amusi» ot 26.01.2015 rozga Ne 03m).

[TepeueHb rocy1apCTBEHHBIX OPTraHOB,
OpraHoOB MECTHOTO CaMOYTIPaB/I€eHUsS U UHBIX OPTraHOB,
YYaCTBYIOLIMX B MPeJOCTaB/JI€HUN MYHULUIIA/ILHOW YCIYTH

32. Ilpy nojsyyeHUM MYHULMMNAIBHOM YCIYTHM 3asiBUTE/b B3aUMOJEHCTBYET CO
C/eyIOLIUMA OpraHaMU M OpraHu3alysiMu;

1. OI'bY3 «Hepextckags LPb» pansa mnonydyeHus MeOULMHCKHUX [JOKYMEHTOB,
MOATBEP)KJAOLIMX Ha/JWuue Yy 3asiBUTeNsi WM 4Y/ieHa ero CeMbH TsDKelIor (HOopMbl
XpPOHUUECKOro 3abosieBaHUsi, TPH KOTOPOM HEBO3MOYKHO COBMECTHOe TIpOKUBaHUe
IpakJaH B OJHOM JXUJIOM TIOMeLLleHUH;

2. Hepextckuii mexpaiionHbii ¢umuan [Tl «KocTpoMaob/iTeXxuHBeHTapH3aliys»

AJId T1I0JIy4eHHsA CIPdBKHW O [IdHHBIX TE€XHHUYECKOro yudeTa II0 XXW/IOMY IIOMeEIleHHWMIO B
JKHUJIOM J[JOMe, BblJdHHAsA OpFaHHBaL[HEﬁ M0 TEeXHUYeCKOMY YUeTy W HWHBEHTAPHU3dlNU
00BEeKTOB HeABM)KMMOCTH WU JOKYMEHTOB O Ha/TMUHMH (OTCYTCTBI/II/I) ZKHJIBIX HOMEH.IEHHIZ Ha
ImpaBe COOCTBEHHOCTHU Yy I'paXXadHUHA-3aABUTEJIA U YWIEHOB €ro CEMbH.

33. [lpy mnpefocTaBieHUM  MYHULIMNAIBHOM  YCJAYTA  aJMUHUCTPALUs
B3aMMO/J€MCTBYeT CO C/AeAYIOLIMMUA OPraHaMy U OpPraHU3alysiMu:

1. ®epepanbHO Coy)KOOW TOCY[apCTBEHHOM perucTpanuy, Kajactpa W
KapTorpacduy /s TIOJIydeHUs1 JOKYMEHTOB O Ha/IMuMK (OTCYTCTBUU) XKUJIbIX TIOMellleHUM
Ha rpaBe COOCTBEHHOCTH y TPayKJaHUHA-3asIBUTEISI 1 UJIEHOB €TI0 CeMbH;

2. C MexBeJOMCTBEHHOM KOMMCCHEW [Ji1  TMOJydeHUs 3aK/TFOUEeHUS
Me)KBEe/JOMCTBEHHOM KOMHCCHM O TIPU3HAHWW TIOMeIeHUs HeTNpPUTOAHBIM /ISt
IMOCTOAHHOI'O ITPOKMBAHHAA;

3. OTzenoMm 3anvcy akKTOB FPa’KJaHCKOIO COCTOSIHUSL 110 MYHULIMIA/JILHOMY PalioOHy
roposq Hepexta um Hepextckuii pavion  ympaBneHuss 3AI'C Kocrtpomckoit 06/acTi
Poccuiickoti ®efepanuy [y TIOAyueHWs] CBUJETe/NbCTBA O 3aK/IlOueHuu Opaka,
CBUZIeTe/TbCTBA O PACTOpPKeHWM Opaka, CBU/ETeNbCTBA O POXKJEHWH, CTIpPaBKU O ¢akre
3aMUCU aKTa rPakIaHCKOT0 COCTOSTHUSI.

OcHoBaHus AJis1 OTKa3a B [IppeMe JOKYMEHTOB,
HeO6XO,Z[I/IMI:IX AJIA TIpe0CTaB/IEHUA MYHHHHHHHBHOﬁ yainiyru

34. OcHoBaHui /7151 OTKa3a B MpreMe 3asiB/ieHHsI U JIOKYMEHTOB, HeOOXOUMBIX J1JIsi
Npe/ioOCTaB/e€HUsT MYHULMMAABHON YC/IyT¥M, HOPMAaTUBHbIMK TIPAaBOBbIMM aKTaMHU He
ripe/lyCMOTPEHO.

B peructpaijuu JOKyMeHTOB, HeOOXOJUMBIX [I/Is TIPe/JOCTaB/IeHUSI MyHULMIA/IbHOM
YCJIyTH, OTKa3bIBaeTCs B CIyYae:



a) TIpe/iCTaB/ieHUs] JOKYMEHTOB J/IMI[OM, He HaJieJleHHbIM COOTBETCTBYIOIMMU
MO THOMOYHSIMU;

6) wucTeueHUs CpoOKa [IeHCTBUS TIPeJOCTaBIeHHBIX JOKYMEHTOB;

B) Tpe/CTaB/ieHUs 3asiBUTEIEM JOKYMEHTOB, He COOTBETCTBYIOI[UX TpPeOOBaHMSM,
YCTaHOBJIEHHbIM ITYHKTOM 25 HACTOSILEro aAMUHACTPAaTUBHOTO pPerjiaMeHTa.

OcHoBaHus AJIA OTKa3d B ITpeJoCTaB/I€eHUN MYHHHHHHHBHOﬁ yaIyru

35. B mnpepocTaB/iieHMM MYHULIMMNAAbHOW YC/IYTA 3asBUTENI0 OTKAa3bIBAeTCsl B
ciyyvae:

a) HeIpeJCTaB/leHUs] [JOKYMEHTOB, OIpeJefieHHbIX IYHKTOM 20 HaCcTosIero
a/IMUHHCTPATUBHOTO perjamMeHTa, 00s3aHHOCTh TI0 TIPe/ICTaB/AeHUI0 KOTOPBIX BO3/I0XKEeHa
Ha 3asiBUTeJIs;

6) oTBeT opraHa rocy/JapCTBeHHOW BJIaCTH, OpraHa MeCTHOTO CaMOYTIpaB/eHus
mbo TIO/[BeJOMCTBEHHOM OpraHy TOCyJapCTBeHHOW BJ/IaCTM WIA OpraHy MeCTHOTO
CaMOyTIpaB/ieHUs] OpraHMW3al[iiM Ha MeXKBeJAOMCTBEHHBIM 3aIlpoC CBUJIETE/ILCTBYET 00
OTCYTCTBUU JIOKYMeHTa U (W) UHPOpPMaIruu, HeoOXOAUMBIX [I7Is TIPUHATHUS IPaKIaH Ha
yuyeT B KaueCTBe HYKJAIOLMXCH B >KWIbIX TMOMELLIEeHUsX B COOTBETCTBUMU IYHKTOM 20
HaCTOSIIero aJIMUHUCTPAaTHBHOIO perjiaMeHTa, eC/TM COOTBeTCTBYIOIUN IOKYMEHT He ObII
Tipe/iCTaB/IeH 3asiBUTeJIeM 10 COOCTBEHHOW MHUIMATHBe, 3a UCKIOUeHUeM Cy4aeB, eCiu
OTCYTCTBHE TaKMX 3alpallivBaeMbIX JOKYMeHTa WiIX UH(POPMaLUY B PACIOPSDKEHUM TaKUX
OpraHOB WJ/IM OpraHM3alyi TMOATBep’KJaeT IPaBO COOTBETCTBYIOIIUX IPaXKAaH COCTOATH
Ha ydJeTe B KaueCTBe HY)XJAIOLUXCS B )KUIbIX TOMEIeHUsX;

B) TpeJCTaB/IeHUs] JOKYMEHTOB, KOTOpble He TIOATBEPXKAAKT IPaBO 3asBUTEs
COCTOSAITH Ha yueTe B KaueCTBe HY>K/AIOIIerocs B XKUJI0M MOMeIlleH!Y;

T) eC/IM He UCTEK MSTUIETHUW CPOK CO JHSI COBEpIIeHUsl rpaXkJaHaMu, KOTOpbIe C
HamepeHHeM MpHoOpeTeHUs TIpaBa COCTOSTh Ha ydeTe B KaueCTBe HYKAAIOIIUXCS B
JKAJIBIX TIOMEL[eHUSX COBEPIIWIN [JeHMCTBUSl, B pe3y/bTaTe KOTOPbIX TaKue TrpaxkiaHe
MOTYT OBITh TIPU3HAHBI HYKJAFOIIIUMUCS B JKHJIBIX TTOMEII[eHHUSIX.

36. PemeHne 00 OTKa3e B MPHHATHM Ha Yy4YeT BBIJAETCS WM HampaB/IsieTCs
rpakJaHKHY, MOJABIIEMY COOTBETCTBYHOLL[ee 3asiB/IeHUE O MPUHATUM Ha yueT, He MO3/Hee
yeM uyepe3 TpU pabouux JHS CO J[HS TIPUHATHS TAKOrO peIleHuss U MOXKeT ObITh
00ykasloBaHO UM B CyieOHOM TIOpsIJIKe.

37. HenpeacraBieHre (HeCBOeBpeMeHHOe TIpe/iCTaB/eHHWe) OpraHoM WU
opraHu3salyei 1o Me)XBeJJOMCTBEHHOMY 3aripocy AOKYMEHTOB U UH(OpPMAaLUd He MOXXEeT
SIBJISITbCSI OCHOBaHWEM /[ijIsl OTKa3a B IMPeJOCTaB/IeHUU 3asiBUTEI0 TOCYJapCTBEHHOU WU
MYHHULIUMATIBHOU YCJTIyTH.

Wudopmaiiys o ratHOCTH (6ecryiaTHOCTH) Mpei0CTaB/IeHUsI MyHULIMTIAIbHOU yCTyTH
38. B3aumaHue mnaThl 3a NpefoOCTaBIeHUe MYHHWLIMIIAIbHOU YCIYyTM HOPMAaTUBHBIMHU
MPaBOBBIMM aKTaMH He TPelyCMOTPEHO.

TPE6OBaHI/IH K MeCTaM IIpea0CTaBJ/IEHUSA MYHH]_[HHHHLHOﬁ yaIyru

39. Ha TeppuTopuy, nOpuierarollerd K MeCTOpPacro/iOKeHUI0 aJMUHUCTPALUH,



00OpyAyIOTCS MecTa [/isi TIAapKOBKMA aBTOTPAHCIIOPTHBIX CpeACTB. Ha CTOsiHKe [JO/KHO
ObITb He MeHee 5 MeCT, U3 HHUX He MeHee 1 MecTa - [jis TMAapKOBKM CrieLdalbHbIX
TPAHCIIOPTHBIX CPe/CTB JIML] C OrPaHUYeHHbIMU BO3MOXXHOCTSIMU TMepeBKeHus1. [JocTyn
3asiBUTe/Iel K TApKOBOYHBIM MeCTaM SIBJIsieTCs OecriyiaTHbIM.

40. Bxoapl B moMellleHUs], B KOTOPbIX TPeJOCTaB/seTCS MYHULMIAAbHAs yCIyTa,
000pyAylOTCs TlaHAyCaMH, pacIiMpPeHHbIMUA TIPOXO/IaMH, TIO3BOJISIOLMMHU 00eCreunThb
OecripensITCTBEHHbIN AOCTYI JIML C OrPaHAYeHHBIMH BO3MOXKHOCTSIMU TiepeJBUKeHMUS,
BKJ/IFOUas JIULI, UCTIO/B3YIOIIUX KpPec/ia-KOJIsCKHU.

LleHTpanbHble BXOAbI B 3/laHUS [JOJDKHBI ObITh 000pyZOBaHbI HWH(GOPMAaLMOHHBIMU
TabmMukamMu (BbIBECKAMHU), COJIePXKAIlMMU MH(pOpPMAIi0 0 HauMeHOBaHWU U Tpaduke
pabOoThI a/IMUHHCTPALIUH.

41. TlomelljeHusi, B KOTOPBIX TIPeJOCTAB/S€TCS MYHHULMIAMbHAS YCIyTa, [JOJDKHBI
COOTBETCTBOBATh yCTaHOBJIEHHbIM TIPOTUBOTIOKAPHBIM 7] CaHUTapHO-
SMK/IEMUO0JIOTUYECKUM MpaBU/iaM U HOpMaTHBaM.

42. MecTa mnpelOCTaB/IeHUSI MYHHULUINAJbHOM YC/IyTd [O/DKHBI UMEThb TyaseT Co
CBOOOJHBIM /IOCTYTIOM K HEMY B pabouee BpeMsl.

43. TlomelieHusl, B KOTOPBIX TIPeJOCTaB/IsSIeTCS] MyHULUMNA/NbHAsA YCIyra, BK/IHOUAKOT
MecTa Ji/Isi O)KUZIaHus, MecTa MH(pOPMHUPOBaHUS 3asiBUTe/IeN U 3arlo/THeHUsT He0OXO0ANMbIX
JIOKYMEHTOB, a TaK)Ke MecTa rpremMa 3asiBuTesiei.

44. Mecta [/ OXKUJaHUsL JO/DKHBI COOTBETCTBOBATb KOM(OPTHBIM YC/IOBUSIM /ISt
3asiBUTe/IeN U ONTUMAaJIbHBIM YC/IOBUSIM PA0OThI AO/PKHOCTHBIX JIULI.

MecTa 51 0>)KuJaHusi 000pyAYIOTCS CTYJ/IbSMU, KOJTMUECTBO KOTOPBIX OTpefesisieTcst
ucxops u3 (akTUUeCKOW Harpy3Ku U BOSMOXKHOCTeM /I/is1 UX pa3MelljeHus B 3/JaHuH, HO He
MO>KeT COCTaB/IsITh MeHee 2 MeCT.

45. MecTta uHGOPMUPOBaHHS 3asBUTE/IEN U 3all0THeHHsI HeOOXO0AUMBIX JOKYMEHTOB
o6opyayroTcsi MHPOPMALIMOHHBIMU CTeH/IaMU, CTYJIbSIMH, CTO/IaMU (CTOMKaMu), G1aHKaMu
3asiB/ieHn U He0OXOAMMBIMU KaHLIeSIPCKUMU TTPUHA/JIeXKHOCTSIMHU.

46. Tlpuem 3asiBUTe/iell OCYIeCTB/sIETCS B CIy)KeOHBbIX KabWHeTax [O/DKHOCTHBIX
JULI, BeyLL{HX TTPUEM.

KabuHeThl TIpyeMa 3asiBUTe/el [0/DKHBI ObIThb 0060py0BaHbl MH(POPMALIMOHHBIMU
Tab/IMYKaMU C yKa3aHUeM:

a) Homepa KabuHeTa;

0) bamunuu, UMeHH, 0TUeCTBa U JOJ/DKHOCTH JIULIA, BeAYIIero npuem;

B) rpadvka npuema.

IO/mDKHOCTHBIE NI, OCYLIeCTBIISIIOIIME TIpHUeM 3asBUTesel, 00ecreunBaroOTCs
JTUYHBIMH UIeHTU(UKALMOHHBIMU KapTOUYKaMH U (M/IK) HaCTOTBbHBIMU TabMuKamMH.

Mecrta f/ia iprieMa 3asiBUTeseld 0/DKHBI ObITh CHabKeHbI CTY/IOM, UMEeTh MecCTa [ijIsl
MMCbMa U PacKIaK1 JOKYMEHTOB.

B 1ensax obecriedeHusi KOH(PUEHIMATLHOCTU CBeJleHUW O 3asiBUTee OJHUAM
JO/DKHOCTHBIM JIMLIOM OJJHOBDEMEHHO BeJeTCs TpPUeM TONbKO OJHOIO 3asBUTeJIs.
OpHOBpeMeHHbIH MpUeM ABYX U Oosiee 3asBUTeNel He JOIyCKaeTCsl.

Kaxgoe pabouee MecTO [IO/DKHOCTHOTO JiMIIAa [JO/DKHO ObITh 060pyOBaHO
TeneOHOM, TIepCOHA/NLHBIM  KOMITBIOTEDOM  C  BO3MOXKHOCTBEO ~ JIOCTyMa K
nHbOpMal[MOHHbIM ~ 0a3aM  JaHHbIX, TleyaTd U BbIXoJa B  UWH(POPMALMOHHO-
KOMMYHUKALIMOHHYIO CeTb «/IHTepHeT».



47. Tlpu obopy/J0BaHUM TIOMeIIIeHUi, B KOTOPBIX TMPeI0CTaB/ISIeTCs MyHHUIUIIA/IbHAs
yciyra, obecrieurBaeTCsi BO3MOXKHOCTb OeCIpersiTCTBEHHOM 3BaKyallul BCeX 3asiBUTeseit
1 IO/DKHOCTHBIX JIUI] B C/Tyuae BOSHUKHOBEHUS Upe3BbIUuaiiHON CUTYaLUU.

MakcuMa/bHbIe CPOKH BLITTIO/THEHUA OTAE/IbHBIX d IMUHUCTPATUBHBIX AEﬁCTBHﬁ

48. MakcuMaabHbId CPOK OXHWJAHUS B OuepeAu TMpyd Mojaue 3asBlIeHUs U
JNOKYyMEHTOB, HEOOXOJUMBIX [I/Is1 TIpe/IOCTaB/eHUs] MYHUIUIAIbHOW YCIYTH, COCTaBJIseT
15 MUHYT.

49. MakcuMa/IbHbIM CPOK OXXHMAAHWS B Ouepegyd TIpA TIOAy4YeHWH pe3yJibTaTa
NpeJi0CTaBIeHUS MYHULIUIIATIbHOM YCJIYTH COCTaB/IsAeT 15 MUHYT.

50. MakcruMasnbHbBIA CPOK perucTpaluu 3asBieHus 3asasuTens B Kuure perucrpanum
3asB/IEHMM TPaXJaH O MPUHATMM Ha YueT B KaueCTBe HYXKJAKIIUXCS B JKUJIBIX
TIOMeLlleHUsAX, KOTOopasi BeeTCsl CHeLUaJMCTOM [0 MMYLLEeCTBEHHbIM U 3eMejIbHbIM
OTHOLLEHHWSM, COCTaBJIsIeT 2 HA C MOMEHTA ero MOCTYIJIeHHS B aMUHUCTPALIIO.

Bo3MO0OXXHOCTB Hpe,Z[BapI/ITEJ'IBHOI;‘I 3aITMCH 3asiBUTe el

51. 3asiBUTeNSIM ZI0JKHA OBITH MpeJjoCcTaB/eHa BO3MOXXHOCTD [I/Isl TIpeiBapUTe/IbHOMN
3aMMCH Ha Tpe/loCTaB/ieHUe NOKYMEHTOB [I/isl TIOyUeHUs] MyHULMITa/JIbHOW YCJIYTU U [IJIs
MoJiyyeHUs1 pe3y/bTaTa MYHULMIAAbHOM ycnyru. [lpeaBapuTesnbHasi 3amucb MOJKET
OCYILIeCTB/SATLCS 3asiBUTe/IeM TIpU JIMUYHOM oOpailleHHd, B TOM 4Yuc/ie 1o TesedoHy:
(49431)49-2-18, B ML (bumman M®PII), TakxKe 1ocpefiCTBOM 3allkCH C UCI0JIb30BaHUEM
denepanbHOl  rocyaapcTBeHHOW UWHGbOPMAalMOHHON cucTeMbl «EAuHBINM  ropTan
roCyapCTBeHHbIX U MYHULIUMA/IbHBIX YCAYT ((PYHKIUN)».

52. Tlpu TipeBapuTe/NILHOM 3amMCH 3asiBUTeb COO0OIjaeT cBou (haMUIHio, UMS,
OTUeCTBO, a/ipeC MeCTa >KUTe/IbCTBA, KOHTAKTHBIA TenedOH U KejlaeMble /1aTy U BpeMsi
ripe/iCTaB/ieHUs NOKYMeHTOB. [Ipe/jBapuTe/ibHas 3aNMCh OCYILECTB/SIETCS MyTeM BHECEHUST
vH@opMaluu B JKypHasj TpeJBapyTe/IbHOM 3alvCU 3asBUTeel, KOTOPbIM BeJleTCd Ha
OyMa)KHOM WM 3JIEKTPOHHOM HOCHUTe/IsIX. 3asBUTEI0 COO0OIjaeTcss JaTa U BpeMsi
TIpe/icTaB/ieHUs] JOKYMEHTOB Ha To/lyuyeHre MYHUIUMIIaTbHOW YC/IyTh U HOMep KabuHeTa
rpyeMa JJOKyMEeHTOB, B KOTOPbIN cieZiyeT oOpaTUThCS, a TakKKe /laTa U BpeMs TIO/TyYeHUst
pe3yjbTaTa MYHULUMNAJbHOM YCAyrd UM HOMep KaOuHeTa BbiIauu pe3yJ/ibTaTa
MYHULIATIATBHOW YCYTH, B KOTOPBIA criefyeT oOpaTuThCsa. B ciiyuae, eciiu 3asiBUTeeM
WCI0J/Ib3yeTCsl BO3MOXXHOCTb TIpe/IBapUTeTbHOM 3alMCU Ha MpeJCcTaB/ieHue JOKYMeHTOB
OISl TIONMy4YyeHWsi MYHMLMNAJbHOW yciayrd W (Wau) [JJjs TOyueHusi pe3yJibTara
MYHULIUMABHOM  yCAYTH C  MCIO/Mb30BaHWEM  (efiepa/lbHOM  T'OCY/JapCTBEHHOM
MH(MOPMAaIIMOHHON cucTeMbl «EAWHBIA TOpTaq TOCYAApPCTBEHHBIX W MYHUIUIATbHBIX
yoiyr (hyHKIUH)», eMy HarpaB/sSiOTCS yBeJIOMJEHUs O TIPUOIMPKeHUW AaThl TI0/auu
JIOKYMEHTOB U (WIX) TOTyUYeHUs pe3ybTaTOB MyHULIUATbHOU YCIYTH.

IToka3arenu AOCTYITHOCTH U Ka4eCTBa IMpeJoCTaB/I€eHUA MYHI/I]_[I/IHaJ'IbH0171 yaiIiyru

53. TlokazarensiMy OLIEHKH JOCTYITHOCTH MYHULIUMA/IBHOW YC/IYTU SBISIFOTCS:
a) TPAHCIIOPTHAs JOCTYMHOCTb K MeCTaM Ipe/loCTaB/IeHHs MyHULIUIIAIbHOW yCITyTH;



0) obecrieueHre OecCHperNATCTBEHHOIO [OCTyNa JIMII C OrPaHUYEeHHBIMU
BO3MOXXHOCTSIMUA  TEepeJBIDKEHUSI K TOMELIeHUsIM, B KOTODBIX IpeJOCTaB/IsIeTCs
MyHULMIaIbHAas yCIyTa;

B) KOJMYECTBO B3aUMOJEUCTBUM 3asBUTENS C JO/DKHOCTHBIMM JIMLIAMUA TIpU
Mpe/loCTaB/JeHUY MyHULIMIIAIbHOW YCIYTH U UX TIPOJIOJKUTETbHOCTS;

r) obecrieueHue BO3MOXKHOCTM HarpaB/ieHUsl 3asiB/ieHUSI U JOKYMEHTOB,
He0OXOUMBIX /11 TIpe/JOCTaB/eHUs] MYHUILIMMA/JbHON YCIyTd, B aJMUHUCTPALIUIO TI0
MHGOPMaL[MOHHO-Te/IeKOMMYHUKALIMOHHBIM CeTsiM 0011[ero JoCTyma, B TOM 4YHC/ie CeTH
WHTepHeT, uepe3 defepaibHyI0 rOCyJapCTBEHHYH0 UH(POPMAaLMOHHYI0 cUCTeMy «EIUHBIN
MopTaa TOCYAAPCTBEHHbIX W MYHULUMNANbHBIX yCIyr ((QYyHKLUM)», TOCyJapCTBEHHYIO
nHboOpMal[MOHHYI0  cucTeMy  KocTtpomckoin  ob6sacti  «PervoHanbHBIA — TIOpTan
rOCyZlapCTBEHHBIX W MYHHULMIIAJBHBIX YCIyT», TI0 3JIKTPOHHOM TIouTe B BHUJE
3JIEKTPOHHBIX JJOKYMEHTOB, MOANUCAHHBIX 3/IEKTPOHHOM MO/ITIHCHIO;

) obecrieueHue TIpeJOCTaB/IeHUs] MYHHULUMAIBHONW YCJAYTH C MCIO/b30BaHUEM
BO3MOYKHOCTel B (heJiepa/ibHOM roCy/1lapCTBeHHON MH(POPMAlIMOHHOM cucTeMe «EIUHbIN
MOpTaj TOCYAAapCTBEHHbIX WM MYHULMMNAJbHBIX YCIYT ((QYHKUWK)» M TOCyAapCTBEHHOM
uHpopmaloHHot  cuctemMe  Koctpomckoidi — obsmactu  «PervioHanbHBIA  MOpTan
rOCyZlapCTBEHHbIX U MYHUIUIIAMBHBIX YCJIyT», B TOM UHC/Ie pa3MellleHhe B JaHHBIX
MH(OPMAILIMOHHBIX CHCTeMax MH(GOPMALUU O TIOPsi/iKe Mpe/loCTaB/IeHUs] MyHULIUAIbHOU
yCIIyTH;

e) pasMelljeHre UHGOPMAaLUM O MOpsiZiKe MpeJoCTaBAeH!s] MyHULIMNAJIbHOW YCITyTH
Ha ouIMabHOM CalTe aJMUHHCTPAL1H.

54. Tloka3zaTensiMd OLIEHKM KaueCTBa MpeAOCTaBleHUs] MYHWULIUNAJIbHOU YCIyTU
SIBJISTFOTCSI:

a) cobsrofieHe CpoKa IpeioCTaB/IeH s MyHULUITATbHOU yCTyTH;

0) cobmrofeHre CPOKOB OXHAAHMS B ouepeqd TIPU  TpeA0CTaB/IeHUU
MYHHULIUMNATIBHOU YCIIyTH;

B) OTCYTCTBHE TIIO/IaHHBIX B YCTAaHOBJIEHHOM TIOpsIKe »anob Ha pelleHus WU
neiictBusi  (Oe3feiicTBUe), TIPUHSATBIE WM OCYIIEeCTBJIeHHble TIpHU TIPeA0CTaB/IeHUU
MYHHULIUMNAIBHOU YCyTH;

') BO3MO>KHOCTb TIO/TyUeHHs] MyHUILUIaabHoU ycayru B M®II (hunuane MOL);

[) KOJMYeCTBO HeOOXOJWMBIX U [IOCTaTOUHBIX T[OCeIlleHWl 3asiBUTe/lieM B
aamuHuctpauyio, MO (bummana M®PII) nas rnonyueHUs MyHUIUMIIAILHOW yCIyTH - 2
pasa;

€) BO3MOXXHOCTb TIO/lyYyeHUsl 3asBUTesieM WH(POpPMAalUM O Xojle TIpefoCTaB/eHus
MyHULMTNaZBHOW ~ yCAyrM, B TOM 4YMCJe C  MCIoJib30BaHUeM  dejepaibHON
roCcyJJapCTBeHHOW WH(OPMaI[MOHHOM cucTeMbl «EQuHBIA MopTas rocyZapCTBeHHBIX U
MYHULIATIABHBIX yCAyT (DyHKIUN)» TIPU WCTI0/Ib30BaHNH pa3fiena «JIMuHbIA KabuHeT» B
BUJIe CTaTyCOB YCJyTHM, a TaKXe pelleHWd O TipefocTaBjieHMM b0 00 oOTKase B
MpeZIoCTaB/IeHUM MYHULUTIA/NILHOW YCIyTU B BUjEe 37eKTPOHHOro obpas3a JOKyMeHTa,
MOJMKUCAHHOTO YITOJITHOMOYEHHBIM JIMLIOM C UCII0/Ib30BaHWEM 3/1eEKTPOHHOM TTOATNCH;

’K) TpefoCTaB/eHue MYHMIUIIAJbHOW YC/IYTM MO TIPUHLUITY «OJHOTO OKHa», B
COOTBETCTBUU C KOTOPHIM MYHHULIUIMA/IbHASA YC/IyTra MpefoCTaB/IseTCs MoCcae OJHOKPaTHOTO
oOpalljeHust 3asiBUTeJIsi C COOTBETCTBYIOIIUM 3asiB/ieHUeM, U B3aUMO/[eliCTBHe C OpraHaMH,
YUaCTBYIOIIUMM B TIPeJOCTaBJeHUM MYHULIUMAILHOU YCIyTH, OCYIecTBiseTcs 06e3



y4acTHs 3asiBUTeIs;

3) MoJTyYeHue 3asgBUTesIeM pe3yJibTara MpeoCTaB/IeHnss MyHULIMIA/TIBHOM YCIIYTH 110
ero >kelaHut0 MO0 B 37eKTPOHHOU (opme, 3aBePeHHOW 3EKTPOHHOW TMO/IUCHIO
YTIOJTHOMOYEHHOTO /IO/DKHOCTHOTO Juila, 1ubo B Qopme [JokyMeHTa Ha Oyma’kHOM
HOCHUTeJIe.

55. Tlpu mipepoctaBneHMd MyHULMMNanbHOM yciayru B M®Il (dunmane ML)
cnegquamucraMu M®L (bumana M®PII) B cOOTBETCTBUM C HACTOSIIUM DerjaMmeHTOM
OCYLLECTBJISIFOTCS C/IeAYIOLIYe (PYHKLUK:

- UTH(OPMHUPOBaHME U KOHCYJIbTUPOBaHUe 3asiBUTeJIel 10 BOIPOCY Ipe/joCTaB/IeHus
MYHULUIIATIbHOU YCIIyTH;

- [pyeM 3adB/leHUd M JOKYMEHTOB B COOTBeTCTBUM C  HAaCTOALUM
aZIMUHUCTPAaTUBHBIM perjiaMeHTOM;

- Bbl/laua pe3yJIbTaTOB MPeJ0CTaBJIeHUs] MyHULIMIIAIbHOU YCIYTU B COOTBETCTBUM C
HaCTOALLMM aJIMUHUCTPATHUBHbBIM perjlaMeHTOM.

I'naBa 3. CocTas, nocieA0BaTeIbHOCTb ¥ CPOKH BBITIOJTHEHUS a/IMUHUCTPAaTUBHBIX
nipoiielyp, TpeboBaHUS K TIOPSIAIKY UX BBIITOTHEHHSI, B TOM UHC/Ie 0COOEHHOCTH
BBITIO/THEHHUS a/IMUHUCTPATHUBHBIX TMPOLIeAYP B 3/IeKTPOHHOU (popMme

[lepeueHb a/MUHUCTPATUBHBIX NPOLIEAYD

56. TIpegoctraBneHWe MYHHULMITAJBLHOM YCAYTd BK/IIOYaeT B Ce0si criemyrolye
aZIMUHHACTPaTUBHBIE NIPOLIeIyPbI:

a) MpYeM U perucTpanys 3asBieHusl U JOKYMEHTOB 3asiBUTe/IS;

0) ucrtpeboBaHHe [JOKYMEHTOB (CBe[eHHil), HeOOXOAUMBIX s IIPeI0CTaB/IeHUS
MYHULIUMAJIBHOU YCJIyTU, W HaXOJALIUXCS B PaClOpSDKeHWU [PYTUX OpPraHoB W
opraHu3anui (B ciydae ee HeOOXOAUMOCTH);

B) 3KCIIepTHU3a JJOKYMEHTOB;

) TIDUHSATHE PpellleHHsi O TIpeJoCTaB/ieHMH MO0 00 OTKase B MpeiOCTaBIeHUU
MYHHULIUMNAIBHOU YCyTH;

1) BblZlaua [TOKYMEHTOB MO pe3y/ibTaTaM MpeA0oCTaB/AeHUs MyHULIUIAIbHOM YC/IyTH.

57. bIok-cxema TIpefloCTaB/A€HUSI MYHULMIAJbHOM yCJIyrM TIpUBeZieHa B
npuIoKeHUH Ne3 K HaCTOSI|EMY aZIMUHUCTPAaTUBHOMY perjlaMeHTY.

[Tpuem u perucTpaiiys 3asiB/ieHUs U JOKyMEHTOB 3asiBUTEJIS

58. OcHoBaHMeM [Jii Hayaja aJMUHUCTPAaTUBHOW MpOLeAYyphl TpueMa |
perucTpauyy 3asiB/ieHUs] U JOKYMEHTOB (CBelileHWii) siB/sieTcsi oOpailileHue 3asiBUTesIsi B
a/IMAHHCTPALIMIO ITOCPeJCTBOM:

1) nuuHoro oOpaitjeHUst 3asiBUTesisi (TIpeJCTaBUTeNsI 3asiBUTeJIsl) C 3asiBJIeHHeM U
NOKyMeHTaMu (CBe/IeHUsIMH), HeOOXOAMMBIMU [IJisi TIPe/JOCTaB/IeHHs] MYHULIATIATbHOM
yCJIYTH B aAMUHUCTpaLuto 6o B MOL] (dumman MOLI);

2) MOYTOBOTO OTIIPaBJ/IeHUs 3asiB/IeHUS] U JOKYMEHTOB (CBeJeHMil), He0OXO0AUMBIX
JJ1sl TIpe/IOCTaB/IeHHs MyHULIUTIAIbHOW yCITyTH;

3) HampaBieHus 3asBleHUsT U [JOKyMeHTOB (CBeileHW) 10 WH(OPMal[MOHHO-



TeJTeKOMMYHHUKAI[MOHHBIM ~ CeTaM  o0Imiero  JocTyma, BK/IoYas  deaepanbHON
rocylapCTBeHHOM WH(OpPMaLMOHHOW cuctemMe «EQUHBIN MOpTal TroCyJapCTBEHHBIX U
MYyHUIUTNaAbHBIX yCayr (GyHKUUN)» B BUJE 3/€KTPOHHBIX JOKYMEHTOB, MOZMUCAHHBIX
COOTBETCTBYIOLLIEH 3/IEKTPOHHOM TOZIHCHIO.

59. Tlpu smuHOM oOOpalieHN 3asgBUTE/b OOpaliaeTcss B aJMHUHHUCTPAI[HIO,
M®I (puman MOPL]). Cnoeyuyanuct, OTBETCTBEHHbIM 3a TIPUEM W PEerucTpalyio
JIOKyMEHTOB (CBeJieHUH):

YA0CTOBEPSIET JIMUHOCTh 3asIBUTEJIS;

ec/id 3asiBUTe/IeM He TIpe/oCTaB/ieHbl KOMWU JAOKYMEHTOB, HeoOXOAUMBIX Jisi
Npe/iOCTaB/IeHUs MYHMULMIIAJIbHOW YCJIyTW, NPOU3BOAUT KOMNUPOBAaHME OPUTMHAIOB
JOKYMEHTOB, YJOCTOBepsieT KOMNWM JOKYMEHTOB HAAIMChIO «KOIWS BepHa», [aTow,
JIMYHOUW MOJMUCHIO, IITaMIOM (TleUaTbi0) a/IMUHUCTPALUY;

TP OTCYTCTBUM y 3asBUTE/IS1 3allOJTHEHHOTO 3asiBJIeHUs WIM HeNpaBU/IBHOM €ero
3alo/IHEHWM, I[I0MOraeT 3asBUTE/I0 3allOJIHATh 3asBleHWe WM  3arlojiHAeT  ero
CaMOCTOSITe/IbHO U MPeJCTaB/IsieT Ha MOIMCh 3asBUTETIO;

B C/Tyuae BBISIBJIEHUS] HEJJOCTAaTKOB YBeAOMJISIET 3asiBUTEJIS O HAJIMUWW MPENsiTCTBUM
JUTs TIpeJOCTaB/IeHUs] MyHHLIUITAIbHOU YCTYTH, OOBSICHSIET €My COJiepyKaHHe BbISIBJIEHHBIX
HeJJOCTaTKOB, TpejJjiaraeT MPUHATh MepPbl M0 WX yCTpaHeHUIo. [Ipu kenaHuUU 3asiBUTEJIS
YCTPaHUTb HEAOCTaTKW W TMPEeNnsSTCTBUS, MpepBaB MpolleJypy I0Jauu 3asiBjieHus U
JIOKyMEHTOB (CBeJleHWI) /1Jis1 TIPelOCTaB/AeHUsI MyHULIMNAJIbHOM YC/IyTH, BO3BPALjaeT emMy
3asBJ/IeHMe U NPe/ICTaB/IeHHbIM UM KOMIUIEKT JOKYMeHTOB. Eciu 3asBrTe/lb HacTauBaeT Ha
rpveMe 3asiB/IeHUs1 U JOKYMEHTOB (CBelleHWM) i TpeJOCTaB/AeHUs] MYHULIMMATbHOU
yCIyTH, TPUHUMaeT OT Hero 3asiBieHue BMeCTe C MpeJCTaB/IeHHbIMU [JOKYMeHTaMu
(cBemeHMsIMM), TIpU STOM B pacClMCKe O TMOJyUYeHUM [JOKYMEHTOB (CBeJleHWM) Ha
rpe/loCcTaB/eHue MYHULMIAIBHOW YCIyrd 1o (opme corjacHO NpuiokeHUt0 Ned K
HaCTOSILL[EMY aJMUHUCTPAaTUBHOMY perJlaMeHTy TMpOCTaB/isieT OTMETKY O TOM, UTO
3asiBUTEJII0 [JlaHbl Pa3bsICHEHUSI O HEBO3MOXKHOCTU TPeJOCTaB/AeHUS MYHHULIUNATbHOU
YCIYTH, U OH MpeyTpeXAeH 0 TOM, UTO B MPeJOCTaB/JIeHUA MyHULIUNAIbHOU YCIYTH eMy
OyleT 0TKa3aHo;

TIPUHMMAeT U peructpupyeT B KHure perucrpanuu 3asiBjieHUM rPak/iaH O MPUHITUU
Ha yuyeT B KaueCcTBe HYXAAIOU[UXCS B JKWIbIX TIOMeI[eHUsIX, MPeJ0CTaB/IsIeMbIX II0
JIOTOBOpaM COLIMAa/JIbHOTO HalMa, 3asB/lieHWe T0 OIWCH JOKYMeHTOB. Pacmucka c
OTMETKOU O JaTe MpyveMa [JOKyMEHTOB (CBeJEeHM), C yKa3aHWeM TMepeuHsi JOKyMEHTOB
(cBeneHuii), TOMyUeHHBbIX OT 3asBUTe/sI W TepeuHsl JI0KYMeHTOB (CBeJeHHI), KOTOpbie
OyAyT TonydyeHbl 110 MeXXBeJAOMCTBEHHBIM 3allpocaM, BpYyuYaeTCsl 3asBUTEN0 WIA
HarpaBJIIeTCsl eMy 3aKa3HbIM MOUTOBBIM OTIIPaBJ/IeHWEM C YBeZOM/IEHMEM O BDYUEHUH.

B cnayvae Hamuuusi OCHOBaHMM [jI1 OTKa3a B perucTpalud [JOKYMEHTOB,
YCTaHOBJIEHHBIX MYHKTOM 35 HACTOAILLEr0 aAIMUHUCTPAaTUBHOIO perjiamMeHTa, CreLyaIncT,
OTBETCTBEHHbIN 3a MPHUEM U PerMCTPaLHI0 JOKYMEHTOB:

1) npekpaiijaeT npoLieAypy nprema JOKyMEeHTOB;

2) odopmisieT yBemomsieHHe 00 OTKa3e B pervucTpalji JOKYMEHTOB COTJIACHO
NpUIoKeHUt0 Ne5 K HaCTOSIIIEMY aIMUHUCTPAaTUBHOMY perjiaMeHTy C yKa3aHuWeM MPUUYuH
OTKasa;

3) peructpupyeT yBejjom/ieHHe 00 OTKa3e B perucTpaluu JOKyMeHTOB B JKypHasie
perucTpaiLyu yBeJoM/ieHusi 00 0TKa3e B perucTpaluu JOKyMeHTOB;



4) BpyuyaeT yBeJJOMJ/IeHUE U TIpe/iCTaB/IeHHbIe JOKYMEHTbI 3asiBUTEIIO.

60. [Ipy mocTyrnyieHUH 3asiBjleHUsl 0 TOYTe CIeLUaJuCT, OTBeTCTBeHHbIM 3a
pPervcTpanuio BXOZSLeNd KOpPPEeCHOHJeHLIMH, BCKpPbIBAeT KOHBEPT WM DPErucTpupyer
MOCTyIMBIIee 3asBieHrWe B JKypHasie BXOJdleld KOPPeCIOHJEHLMM U B TOpsIJKe
[le7I0NIPOU3BO/ICTBA, YCTaHOBJIEHHOM B aJMHUHHCTpALMM, MepefaeT 3aperuCTpupOBaHHbIN
KOMILJIEKT JJOKYMEHTOB CHeLMa/lIUCTy, OTBETCTBEHHOMY 3a I[pUeM M PerucTpaLyio
JIOKyMEHTOB (CBeJieHUH).

61. Cneyuanauct, OTBETCTBEHHBbIM 3a MpPUEM U PErucTpPaLUi0 JOKYMEHTOB
(cBeneHuUi):

pervctpupyeT B KHure perucrpaiiuu 3asiBieHUM rpaXklaH O MPUHSTHM Ha y4yeT B
KauecTBe HYXK/JAIOLIUXCS B JKAJIbIX TOMeLeHUsX, TpeJoCTaB/seMbIX [0 [0roBopam
COLIMA/ILHOTO HaiiMa, 3asiB/ieHWe T0 OMMCHU JAOKYMeHTOB. Pacrucka ¢ OTMeTKOU O fJarte
rpvemMa JOKYMEHTOB (CBeJeHMM), C YyKa3aHUeM IlepeuHsi JOKYMEHTOB (CBeJeHUi),
MOMYyYeHHbIX OT 3asiBUTeNs U TiepeuyHs JOKyMeHTOB (CBeZleHWI), KOTOpble OynyT
MOJIyYeHbl 0 MEXBEeJOMCTBEHHBbIM 3alpocaM, HarpaB/seTCsl 3asBUTENI0 3aKa3HbIM
MIOYTOBBIM OTIIPaBJ/IeHHWEM C yBeZIOMJIEHHeM O BPYUYEHUH;

B «1yyae HamMuusi OCHOBaHMK [iI1 OTKasa B pPErucTpaluy [OKYMEHTOB,
YCTAaHOBJIEHHbIX  MYHKTOM 35  HACTOALLIEero  aJMUHUCTPAaTUBHOTO  perjiaMeHTa,
CHeLMaIuCT, OTBETCTBEHHBIM 3a TIPUEM M PerMCTPALIUI0 JOKYMEHTOB:

1) npekpaiaeT npoLeaypy nNprveMa JOKyMEHTOB;

2) odopmiisieT yBefioM/ieHre 00 OTKa3e B perucTpaluu JOKyMEHTOB C yKa3aHueM
MIPUYMH OTKa3a;

3) peructpupyeT yBejjoMm/ieHHe 00 OTKa3e B perucTpauu JoKyMeHTOB B JKypHasie
perucTpaiyy yBeioMmieHni 06 oTKa3e B perucTpaljiu J0KyMeHTOB;

4) HaripaB/sieT 110 T0YTe yBeJoM/IeHUe U Mpe/iCTaB/eHHbIe JOKYMEHThI 3asiBUTE/THO.

62.  Ilpu mocTyr/ieHUU 3asiB/ieHUs] B 3JIeKTPOHHOU (opme uepe3 defepasibHYIO
roCcylapCTBeHHYI0 WH(MOPMAaILIMOHHYI0 CUCTeMYy «EAWHBINA MOpTas rocyJapCTBEeHHBIX U
MYHULMMNANBHBIX YCIyr ((DYHKUM)»  CIIeLUaquCT, OTBEeTCTBeHHbIM 3a IpueM U
pervcTpanuio JOKYMEHTOB (CBeZileHHi), OCYLLeCTB/IsIeT MpHUeM 3asiBlIeHUs] U JOKYMEHTOB
(cBesleHU) C yUeTOM CJIeIYIOIUX 0COOEHHOCTEM:

1)  odopmnsier 3asiBieHUe U 3/IeKTPOHHbIE 00pasbl MOJIyUeHHBIX OT 3asBUTEIsI
JNOKYMEeHTOB (CBefleHM) Ha OyMa)KHBIX HOCUTEJISIX, 3aBepsieT WX HaAMMChI0 «KOTHS
BepHa», JaTOMW, TMOAMUCHIO Y MeYaThio aMUHUCTPALIUY;

2)  peructpupyer 3asiBjleHMe B KHUTe perucTpauyyd 3asiBeHUN Tpak[aH o
TIPUHSTUM Ha yueT B KaueCTBe HY)KAAIOLIUXCS B XKWIbIX TTIOMEILeHUsX, MPeJOCTaB/sieMbIX
M0 JIOrOBOpAaM COLMAAbHOrO HakiMma. Perucrpaiusi 3asBiieHus, C(OPMUPOBAHHOTO U
OTIIpaB/ieHHOTO uYepe3 (eJepajibHyl0 TOCY/IapCTBEHHYI0 WH(POPMALIMOHHYIO CHUCTEMY
«EuHbBIN MopTan rocyJapCTBeHHbIX Y MyHUIUTAIbHBIX YCIyT ((DYHKLMI)» B BBIXO/JHbIE
[HU, TIpa3gHUYHbIE [HU, TIOC/e OKOHYaHWs pabouero AHS COTVIACHO TpauKy paboThI
a/IMUHUCTPALUH, TIPOU3BOAUTCS B CJIeAYIOIIUIA pabounii 1eHb;

3)  OTKa3bIBaeT B PerMCTPALUU 3asIBJIEHHS B C/IydassX eC/u:

3asBlieHHe B 37eKTPOHHOM (hopMe TOANKWCAHO C HKCIOIb30BaHUEM >SJIEKTPOHHOU
MOANWCH, He TMpUHaJJIeKallerd 3asBuTent0 (B C/iydae BO3MOXKHOCTU TIOJIyYEHUS
MYHULIUMNATBHOU YCJIYTU B 3/IEKTPOHHOU (hopMme);

K 3asIBJIEHHIO B 3/IEKTPOHHOW (POpMe TMpUKperyieHbl CKAHWPOBAHHbIE 3/IEKTPOHHbBIE



o0pa3bl JOKyMEHTOB, He COOTBETCTBYIOIIMe TIePeUHI0 JOKYMEHTOB, HEOOXOAMMBIX IS
Tpe/loCTaB/eHUsI MyHULIMTIATbHOW YCIYTH, TIpelyCMOTPeHHOMY MYHKTOM 20 HacTosliero
aJIMUHUCTPATUBHOIO perjiaMeHTa;

4) yBemOM/sieT 3asBUTe/I TMYyTeM HarpaB/ieHUsl 3/IeKTPOHHOW paclviCKu B
TOJIyYeHUH 3asiB/IEHUsI U IOKYMEHTOB B (popMe 3/7IeKTPOHHOTO JJOKyMeHTa, MO/ITHCaHHOTO
3/IEKTPOHHOM TIO/TNUCHIO CITelUaNCTa, OTBETCTBEHHOIO 3a TIPMeM W PerucTpaliyio
JNIOKYMEHTOB (CBeJleHU) (Zajiee - 37eKTPOHHAs pacnucka). B 371eKTpoHHOM pacrvcke
YKa3bIBAlOTCSI BXO/AI[WN PErvcTpPaljMOHHbIA HOMep 3asiB/IeHMsi, JlaTa TIOJyueHuUs
3asB/ieHUsI U TiepeueHb HEOOXOAUMBIX i TIOAyuYeHUs TOCYAapCTBEHHOW YCIyTH
JIOKYMeHTOB (CBeZleHWI), TMpe/CTaBleHHbIX 3asiBUTesieM B ¢GopMe 3/IeKTPOHHBIX
JOKYMEHTOB, U TiepeueHb [JOKYMEHTOB (CBe/leHHI), KOTOpbie OyAyT TIOSyueHbl TI0
Me)KBEeJJOMCTBEHHBIM 3alpocaM. OJIeKTPOHHAsi paclycKa BbIJJaeTCsl TOCPeJCTBOM
OTITPABKH COOTBETCTBYIOIIIETO CTaTyca B pa3zes «J/IMuHbIM KaOUHeT».

63. Pe3ysnbTaToOM HCMOSHEHWS aJIMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/ISETCA MPHUEM
Y pervcTpaiusi B KHUre perucTpaliiu 3asiBJeHUi rpak/iad O MPUHSTUU Ha yUeT B KauecTBe
HY>K/IQIOIIUXCSA B YKUJIBIX TIOMeEIl[eHHUsX, MPe/JOCTaB/sieMbIX TI0 I0rOBOpPaM COLIMA/ILHOTO
HaliMa, 3asiB/ieHHs O TIpe/IOCTaB/IeHUM MYHULIUMA/IbHON YC/IYTU C TIpUIaraeMbIMU K HEMY
JNOKyMeHTamu (CBe/IeHUsIMU).

MaxkcuMasibHbI CPOK HCIIOJIHEHUsI aJIMUHUCTDPATHMBHBIX AeMCTBUM cocTaBiseT 1
yac.

64. MakcuMa/bHbIM CPOK  WUCIIOJIHEHWS  aJMUHUCTPAaTUBHOW  MPOLIeAYPbI
cocTtaBsisgeT 2 pabounx AHS.

VcTpeboBaHue JOKyMEHTOB (CBeIeHH ), He0OXOAUMBIX 1J1sT TTPeI0CTaB/IeHHUS
MYHULMTAAbHOW YCIYTH, U HAXOASIMUXCS B PACHIOPSDKEHUH APYTUX OpPraHOB U
opraHu3alun

65. OcHoBaHMeM /Jisi Hauaja aJMUHUCTPATUBHOW TIpOLieAypbl HCTpeboBaHUe
NOKYMEHTOB (CBeZieHHi), He0OXOAUMBIX [I7Is TIPeJJOCTaB/IeHUsI MyHULIUIIATbHOM YC/IyTH U
HaxOASIIUXCS B PaCOpPSKeHUM APYTrMX OPraHOB M OpraHuW3aliui, SIB/ISeTCsl NMpUueM u
perucTpanusi B KHUre perucTpaljyuy 3asBAeHUN FPak/JaH O MPUHSTAU Ha ydeT B KaueCcTBe
HY>K/JAIOLIUXCS B KU/BIX MOMELLEeHHUSX, NMPeJOCTaB/IsIeEMbIX 0 JOrOBOpPaM COLIMA/IbHOIO
HaviMa, 3asiBJIeHMs O IpeJ0CTaB/IeHUA MYHULIUIATIBHOU YCIYTY C MPUIaraeMbIMU K HEMY
JIOKYMeHTaMU (CBeIeHUsIMU).

66. VctpeboBaHre [JOKYMeHTOB (CBeieHUI), HEOOXOAUMBIX [JIsi TIpeOCTaBJ/IeHus
MYHULIUMAJIBHOU YCJIyTW, W HaXOJALIUXCS B PaClOpSDKEHWU [PYTUX OpPraHoB W
OpraHM3aliii  OCYIIeCTB/SETCS  CIeI[HaJMCTOM, OTBETCTBEHHBIM 3a ucTpeboBaHUe
JOKYMEHTOB, KOTODBIM YMOJHOMOYEH Ha BBINIOJIHEHHWE [JAHHBbIX aJMWHHCTPAaTUBHBIX
JIeVCTBUM pacriopsbkeHrueM aJIMUHUCTPaL[UU.

67. Tlpu OTCYTCTBUM [OKYMEHTOB U CBe/leHWM, HeoOXOAMMBIX [/Isi TIOTy4YeHus
MYHULUMAIBHONW YCIYTH, KOTOpble TIOZJIeXaT WCTPeOOBaHUIO TOCPEJCTBOM CHCTEMBI
ME>KBeJJOMCTBEHHOTO B3aWMO/IENCTBUS, CTEeLUaInCT, OTBETCTBEHHBIA 3a HCTpebOBaHMe
JOKyMEHTOB, O(OpPMJISIeT M Harpas/sieT B COOTBETCTBUM C YCTaHOBJIEHHBIM MOPSJKOM
Me)KBeJJOMCTBEHHOI 0 B3aUMO/IeHCTBUS 3aIipoChl B:

1. ®egepanbHyto cayx0y TrocyJapCTBeHHOW perMcTpalud, KajacTpa |



KapTorpacduu [/ TI0JIydyeHUs1 AOKYMEHTOB O Ha/IMuMK (OTCYTCTBUU) XKUIIbIX TIOMellleHuN
Ha TpaBe COOCTBEHHOCTH Yy TpakKJaHWHA-3asBUTe/s] U UJIEHOB €ro CeMbH: BBIMHUCKU W3
eJMHOTr0 rOCyJapCTBEHHOIO peecTpa IpaB Ha HeJBW)KUMOe MMYLIECTBO U CZe/I0K C HUM,
ZI0TOBOpA MpYBaTHU3aL1Y;

2. OTpen 3anucy akTOB IPaKJAaHCKOIO COCTOSIHUSL I10 MYHHULIMITAJIbHOMY PaliOHy
ropos, Hepexta u Hepextckuii pation yrpasnenus 3AI'C Koctpomckoii obnactu
Poccuiickoii ®efepanuy [y TIOAyueHUs CBUJETe/NbCTBA O 3ak/JlOueHuWM Opaka,
CBUZIeTe/IbCTBA O PACTOpP)KeHUM Opaka, CBU/IeTeNbCTBA O POXKJEHWM, CIpaBKU O ¢akre
3aMKCU aKTa rPak/IaHCKOr0 COCTOSTHUSI.

B ciyuae obpaiijeHuss 3asBUTess 3a TIOJlydeHWeM MYHULUIIANBHON yCIyTU
rocpeicTBOM e/lepanbHON TOCyZAapCTBeHHONW HWH(OPMAlIMOHHOW CcUCTeMbl «EAuHBIM
MOpTaa TOCY/JapCTBEHHbIX W MYHMULUMNANbHBIX YCAYr ((yHKUWN)» eMy HarpaBsieTcs
yBeJijoMJieHHe O (haKTe OTIIPABKU Me)KBe/IOMCTBEHHBIX 3allPOCOB.

68. IIucbMeHBIN MeXBeJOMCTBEHHBIM 3aMpOC JOJDKEH COAep>KaTh:

1) HaumMeHOBaHMe OpraHa WM OpraHW3aliy, Halpab/ISIOLIUX MeKBeJOMCTBEeHHBIN
3arpoc;

2) HavMeHOBaHWe OpraHa WM OpraHu3alyd, B aJpec KOTOPBIX HarlpaB/seTcs
Me)KBeJJOMCTBEHHBIM 3arpoc;

3) HavMeHOBaHWe MYHWLMNAJbHOW YCIYTH, /Ui TpejOCTaBlIeHUs] KOTOPOHU
HeobX0MMO Tpe/icTaB/eHue A0KyMeHTa W (W) uHGopMallvy, a Takxke, eCcii UMeeTcs,
HOMep (UAeHTU(hUKATOP) TaKOM YC/IyTH B peecTpe MyHULIUITA/IbHBIX YCIYT;

4) yKa3aHue Ha I0JI0)KeHUsI HODMaTUBHOT'O TIPaBOBOT0 aKTa, KOTOPbIM YCTaHOBJIEHO
Tipe/iCTaBieHle OKyMeHTa U (W) uH(opMalyu, HeoOXOJUMBIX [Jis MpeAoCTaBIeHUs
MYHULMTaIbHOW YCIYTH, U yKa3aHue Ha PeKBU3WUTbI JaHHOTO HOPMAaTUBHOT'O TIPAaBOBOTO
aKTa;

5) cBefeHusi, HeOOXOAUMbBIe [Jisl TIpe/ICTaBIeHuUs JOKyMeHTa U (Win) uHbopMaluy,
YCTaHOBJIEHHbIE aJMUHUCTPATUBHBIM DErjlaMeHTOM TMpeJOCTaB/JIeHUs] MYHUIUIAIbHOU
YCIYTH, a TaKKe CBeJleHUs], NpeJyCMOTPeHHble HOPMaTHMBHBIMM MPAaBOBBIMM aKTaMU Kak
HeoOX0/IUMbIe /1JIs TIpe/ICTaB/IeHHs] TAKOTO JOKyMeHTa U (Win) uHhopMariuuy;

6) KOHTakTHas WH(OpMalMsl [/ HarpaB/ieHUs] OTBeTa Ha Me>KBeJOMCTBEHHbIU
3arpoc;

7) [arta HarpaB/ieHUs1 Me)XKBeJOMCTBEHHOTI 0 3arpoca;

8) pamunus, UMsi, OTUECTBO U JOJDKHOCTD JIULIA, MOATOTOBUBLLIETO U HAllPaBUBILIETO
Me>XBeJIOMCTBEHHBIA 3alipoc, a Takke HOMep ciay)keOHoro TesnedoHa U (WIK) azpec
3JIEKTPOHHOW MOYTHI JAHHOTO JIULIA [/1s1 CBSI3U;

9) undopmalusi 0 (akTe MOSyUeHUs COTJIaCUsl OT 3asiBUTeJis, O TIpe/CTaB/IeHUU
uHbopMaluM, [JOCTYym K KOTOpOW orpaHuueH (eJepajbHbIMKA 3aKOHamu (TpU
HarpaB/ieHUM MeXXBeJIOMCTBEHHOIO 3ampoca O MpeACTaB/leHuH MHGPOpMaLuH, JOCTYI K
KOTOpO#i orpaHuyeH (ejiepaibHbIMU 3aKOHAMU).

69. [Ilpu mnocTynieHMM OTBETOB Ha 3alpoChkl OT OpraHoB M OpraHu3alyd
CreLMaIriCT, OTBEeTCTBEHHBIH 3a UCTpeOOBaHNe JOKYMEHTOB:

1)  [#omosiHgeT KOMIUIEKT JOKYMEHTOB 3asiBUTe/Isl TMOJIyYeHHbIMA OTBETaMU Ha
3arpockl, oopM/eHHbIMA Ha OyMa)KHOM HOCUTesle, a Takke B oOpase 3/1eKTPOHHBIX
JIOKYMEHTOB;

2) mepesiaeT KOMIUIEKT JOKYMEHTOB CHELMaJUCTy, OTBETCTBEHHOMY 3a 3KCIEepPTHU3Y
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NOKYMEHTOB (CBe/IeHM ), He0OXOAUMBIX /IJIsT TIPeI0CTaB/IeHUs MYHHUIUTIATBHON YCIyTH;

3) B cjlydae MOCTYIIEHUS] OTBETA 110 Me)KBeJJOMCTBEHHOMY 3arpocy 00 OTCYTCTBUHU
3arpaiirMBaeMbIX JOKYMEHTOB (CBeZieHWii) CTIel[MaluCT, OTBETCTBEHHbIN 3a UCcTpeboBaHUe
JOKYMEHTOB, TOTOBUT YBeJOMJ/IEHWE COIJIACHO TIpUIoKeHUt0 Ne 6 K HacTosiemMy
a/IMUHHACTPAaTUBHOMY perjlaMeHTy C TpeJJIo)KeHHeM TIpeJCTaBUTh HeoOXOAuMbIe
JIOKYMEeHTHI (CBe/leHHs1) CaMOCTOSITe/TbHO W HarlpaBJisieT 3asiBUTEIO.

70. Pe3ynbTaToM aJAMMHUCTPATUBHOM TIPOLIe/lypbl SIBAsieTCS UCTpeOOBaHUe
TOCPeICTBOM CHCTeMbl Me)KBEJJOMCTBEHHOI'O  B3aUMO/IeUCTBUS He0bX0AUMBIX
JOKyMEHTOB  (CBefeHMM) W Tepefjaua KOMIUIEKTa J[OKYMEHTOB  CIIeLMaUCTYy,
OTBETCTBEHHOMY 3a 3KCIePTU3Y JOKYMEHTOB.

71. MakcuMaJsibHbIM CPOK BBITIOJTHEHUS aIMUHUACTPAaTUBHBIX [JeUCTBUM COCTaByisteT 1
yac.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM MpoLeAypbl cocTaBisgeT 10
pabouux gHeH.

JKcrepTu3a JOKYMEeHTOB 3asiBUTe/IsI

72. OcHoOBaHMeM [l Haya/Ja aJMUHUCTPAaTUBHOM MpOLEJypPbl 3KCIIEPTU3BI
JOKYMEHTOB 3asiBUTe/Isl SIB/SIeTCS TOJydeHue CreldaJMCTOM, OTBETCTBEHHBIM 3a
9KCIEPTU3Y JOKYMEHTOB, KOMIIJIEKTA JJOKYMEHTOB.

73. CrieLiuaucT, OTBeTCTBEHHBIN 3a SKCIEePTU3Y JOKYMEHTOB:

a) yCTaHaB/IMBaeT npeAMeT obpallieHus 3asiBUTe/Is;

6) dopMmupyeT yueTHoe [e/i0 3asiBUTe/Is, KOTOpOe TIpe/CTaBisseT Co0Ooi
COpOIIIOPOBaHHBIN U TIOAIIKTBHIA B 0OJIOKKY YUYETHOTO [ela KOMILUIEKT [JOKYMEHTOB,
Tpe/ICTaB/I€HHbIX 3asiBUTE/IEM.

74.  OcyujecTBnisgsi  pacCMOTpDEHHE  [TOKYMEHTOB  3asiBUTeNs,  CIIeLIUaJIUCT,
OTBETCTBEHHbBIU 3a 3KCMEPTU3Y JOKYMEHTOB:

a) yCTaHaB/MBaeT MPUHA//IEXXHOCTh 3asiBUTEJISI K KaTerOpyH JIvLl, UMEROIIUX MPaBo
Ha TMoTyuYeHre MYHUIUIIAIbHOW YCIYTH;

0) ycraHaBIMBaeT Ha/JWuWe Yy 3asgBUTENI OCHOBAHUM, TIPeJyCMOTPEHHBIX
JeMCTBYIOIIMM 3aKOHOZATeTbCTBOM, /151 TIOJTyYeHHs] MYHULIUTIATbHOW yCTyTH;

B) MIPOBepsieT Ha/lM4yue U MPaBUIbHOCTh O(POPMJIEHUS IOKYMEHTOB B COOTBETCTBUU
¢ nyHkTtamu 20, 25 HacToALero afJMUHUCTPATUBHOTO perjiaMeHTa;

I') TpOBepsieT Ha/lMuMve y 3asBUTe/IsT TIOJITHOMOUWI Ha obpalljeHue C 3asiBJIeHUeM O
Npe/oCTaB/ieHu  MYHHULMIAAbHONW  yCIyrd, ecid C  3asBjeHUeM obpaiijaeTcs
Tipe/ICTaBUTEJIb 3asiBUTeIS;

[l) orpejessieT COCTaB CeMbH 3asiBUTEJIA.

75. Ha ocHOBaHWM aHann3a KOMIUIEKTa JOKYMEHTOB 3asgBUTe/s (B T.U. JJOKYMEHTOB
(cBefeHMII) TIONIyYEHHBIX B  pe3y/jbTaTe MeXBEJOMCTBEHHOTO  B3auUMOZENCTBUS)
yCTaHaB/JWBaeT OTCYTCTBUe (Ha/WuWe) OCHOBaHWUM [J/is1 OTKa3a B MpeAoCTaBlIeHUU
MYHHULIUNAJIBHOU YCTIyTH.

76. TIpu OTCYTCTBMM OCHOBaHWUM /i1 OTKa3a B MpeOCTaB/JIeHUM MYHULMINATbHOU
YCIYyTH, TIpeJyCMOTPEeHHBIX MyHKTOM 35 HACTOSIero aJMAHUCTPATUBHOIO perjiaMeHTa,
CTeLUaIiCT, OTBEeTCTBEHHBIN 3a SKCIIePTHU3Y JTOKYMEHTOB, OCYILeCTB/ISIET MOATOTOBKY:

1) mpoeKTa MoCTaHOB/ICHUS aJMUHUCTPALMA EMCHEHCKOrO CebCKOro roceieHusi o
MIpe/IoCTaB/IeHUY 3asiBUTEI0 MyHULIMMNATIbHOW YCJIYTH (Zlaiee — MPOeKT MOCTaHOB/IEHU);



2) TpoeKTa yBeJOMJIeHHsI O TOCTaHOBKe Ha YyueT B KaueCTBe HY)KZAIOIIErocs B
JKAJIOM TIOMELLleHUHM COTJIaCHO mpwioXKeHHWt0 Ne 7 K HaCTOSIL[eMY aJMUHUCTPAaTUBHOMY
perjiaMeHTy (Zjajiee — MpOeKT YBeJOM/IEHUs] O IPUHSITHUY Ha YYeT).

77. Tlpy HamMuMy OCHOBAHWM [Jid OTKa3a B MpeJOCTaB/JIeHUM MYHULMIAIbHOM
YCIyTH, TIPpeJyCMOTPEHHBIX MYHKTOM 35 HACTOSIero aJMAHUCTPAaTUBHOTO perjiaMeHTa,
CTeLaIriCT, OTBEeTCTBEHHBIN 3a SKCIEePTHU3Y JTOKYMEHTOB, OCYILeCTB/ISIET OATOTOBKY:

1) mpoeKTa MOCTAHOB/IEHUS aJMUHUCTPALIMM EMCHEHCKOro CenbCKOro Ioce/ieHus
00 oTKase B MpeJoCTaBIeHUU MYHHULUIAJbHON yCIyTH (Jajsiee — MPOEKT MOCTaHOBJIEHUS
00 oTKa3e B MpeioCTaBIeHUU YCIyTH);

2) TipoeKTa yBeZoMJieHMs 00 OTKa3e B TIOCTaHOBKE Ha YyueT B KaueCTBe
HY>K/AIOLLerocsi B JKAJIOM TIOMeEIeHUM COIJIaCHO TPWIOXKeHUt0 Ne 7 K HacTosieMy
a/IMUHHCTPAaTUBHOMY perJjiaMeHTy (fasiee — TIPOEKT yBeloM/IeHUst 00 OTKase B TIPUHSITUU
Ha y4Jer).

78. Cneyuanvict, OTBETCTBEHHbIM 3a SKCIEpPTHU3y [JOKYMEHTOB, mMepeaaeT
TIO/ITOTOB/IEHHbIE B COOTBETCTBUM C MYHKTOM 76 MO0 IyHKTOM 77 HaCTOSIIETO
aZJMUHHACTPAaTUBHOTO perjlaMeHTa [JOKYMEHTbl BMeCTe C YYeTHBbIM [eJIOM 3asiBUTeJis
PYKOBOJUTEO CTPYKTYPHOT'O MO/Ipa3/ieieHus..

79. PesynpTaTOM  aJIMUHUCTDAaTMBHOW  TIPOLIEAYPhl  SIB/SIETCS  Mepejaua
PYKOBOJUTETIO CTPYKTYPHOIO roZipaszienieHust MOATOTOB/IEHHBIX MPOEKTOB
TIOCTAHOBJIEHUSI O TIPe/IOCTaB/Ie€HUN YCAYTH U YBeJOMJIEHUsS O TIPUHSITUH Ha yudeT n0o
TIPOEKTOB TIOCTaHOBJeHUsT 00 OTKa3e B MpeAOCTaBJIeHUH YCAYTHM U yBeAoM/eHUs 00
OTKas3e B TMOCTAaHOBKE Ha yueT W YYeTHOro [le/i0 3asiBUTesIsl [OJDKHOCTHBIM JIMLIOM,
OTBETCTBEHHBIM 3a 3KCIePTU3Y JOKYMEHTOB.

MakcuMasbHbIl CPOK BBITIOJTHEHUS] aIMUHUCTPATHUBHBIX [eWCTBUM COCTaB/sieT 3
yaca.

80. MakcuMmanbHBIM  CPOK  BBIMIOJIHEHUS  aIMUHUCTPAaTUBHOW  MPOLIEAYDbI
9KCTIePTH3bI IOKYMEHTOB 3asiBUTe i1 cocTaB/isieT 10 pabouux JHe.

[puHsiTHe pellieHUs O MpeAocTaBaeHny b0 006 oTKase B
TIPeIOCTaB/IEHUM MYHUIUITATbHOU YCTyTH

81. OcHoBaHueM [ Hayaja TpoLeAypbl TIPUHATUSA peLleHus O MpefoCTaB/IeHUuU
mibo o6 oTKa3e B TIpe/OCTaB/IeHUM MYHHULUIIANAbHON YCIYTW SIBJ/ISIeTCS TIOJyueHue
PYKOBOZUTEIEM CTPYKTYPHOIO MOZpa3fe/ieHUsi YUYeTHOrO JeJjia 3asiBUTeNss U MPOeKTa
TIOCTAHOBJ/IEHUsI O TPeAOCTaB/eHUU yC/IyTA W YBeJOMJIeHUSI O TIDUHATUM Ha yueT Jiibo
MIpOoeKTa MOCTaHOB/IeHHsI 00 OTKa3e B Mpe0CTaB/IeHUH YCIYTU U yBeJoM/IeHus1 06 oTKase
B [TOCTAHOBKE HA yyYeT.

82. PykoBoauTenb CTPYKTYPHOTO TOJApas/e/neHrs TPOBepPsieT MPaBOMEPHOCTb
TIDUHATUST Ha y4yeT 3asiBUTeJIs] B KaUeCTBe HYXKZAIOLLEerocsl B )KWJIOM TMOMell[eHnH (0TKa3a B
TIDUHATUM HA Yy4yeT), BU3UPYeT MPOEKThI BbIllIeyKa3aHHbIX TOKYMEHTOB U TepefaeT X
JOJPKHOCTHOMY JTULy, OTBETCTBEHHOMY 3a 5KCIEePTU3y JOKYMEHTOB.

83. B cayuae ecnu TpyM  BBINOJHEHWM aJMUHUCTPATUBHBIX  I€MCTBUM,
NpeJlyCMOTPEHHBIX MOYHKTOM 82 HaCTOSIIero aJMUHHUCTPAaTHBHOTO  peryiaMeHTa,
PYKOBOAUTENb CTPYKTYPHOI'O TIOZpa3ziefieHus1 YCTaHOBUT HENPaBOMEPHOCTb TPUHSITHS
3asiBUTEJIS Ha yueT B KaueCTBe HYXK/AIOLerocsi B )KA/I0M MoMelljeHrH (0TKas3a B TIPUHSITUU



3asBUTe/II HA YueT B KaueCTBe HYXXAAIOLIErocsi B JKAIOM T[IOMELLIEeHUH) WIN
HEeCOOTBETCTBME TIPOEKTa MOCTAaHOBJIEHUSI O TIpefoCTaB/leHUd YCIYTA U yBeJOMJIeHUsl O
TIPUHATHN Ha yueT MO0 TTPOoeKTa MOoCTaHOB/IeHUSI 00 OTKa3e B TIPe[0CTaB/IeHUH yC/IyTH U
yBeloM/ieHUsI 00 OTKa3e B TMOCTAHOBKE Ha yueT, OH CTaBUT 00 3TOM COOTBETCTBYIOIIYIO
pe30JIIol[i0 U obecrieurBaeT BO3BpAT IIOJIyUeHHBIX JAOKYMEHTOB BMECTE C YUETHBLIM
[1eJIOM 3asiBUTeJIs JO/DKHOCTHOMY JIULy, OTBETCTBEHHOMY 3a 3KCIEePTU3Y JOKYMEHTOB, JJIs1
yCTpaHeHusl HeZJOCTaTKOB 1 MOBTOPHOT'O COT/IaCOBAHMS BhIIIEYKAa3aHHBIX JOKYMEHTOB.

84. B ciiyuae eyt pyKOBOAUTE/Ib CTPYKTYPHOTO MO pa3zeieHuss BUSUPyeT TPOeKT
TIOCTAHOBJIEHHUsI O TPeAOCTaB/IeHUd YCAYTH U yBeJOMJ/IEHUs O TIPUHSTHUM Ha y4eT, 6o
TIPOEKT MOCTaHOB/IeHUs 06 0TKa3e B Mpe/ioCTaB/IeHNH yC/IyTH U yBeoM/eHUs 00 0TKa3e B
MOCTaHOBKE HAa yueT, JO/DKHOCTHOE JIML0, OTBETCTBEHHOE 3a 3KCIePTH3y JOKYMEHTOB,
HarpaB/isieT TPOEeKThl BbIIEYKAa3aHHbIX [JOKYMEHTOB Ha pAacCMOTpPEHUe TJiaBe
aJMMHHACTPALMM FEMCHEHCKOrO CelbCKOro IIOCe/IeHHMss B TOPSAKe, yCTaHOBJIEHHOM
PerjaMeHTOM aZIMMHUACTPaLyU EMCHEHCKOro CebCKOro moce/ieHus.

85. PykoBoauTe/ib af/MUHUCTPALIUM, [IPUHMMAs pellleHre O TIPUHATHUN 3asiBUTeJIsl Ha
yueT B KauecTBe HY)KJAIOIIerocss B JKHJIOM TIOMeIleHnHd 0o 00 OTKasze B TPHUHATHH
3asBUTE/II HA yueT B KaueCTBe HYXXJAOLIErocsi B JKUJIOM TIOMeLLleHWH, pacCMaTpuBaeT
TIPOEKT MOCTAaHOBJIEHUSI O MPeAOCTaB/JIeHUN YCIYTU U YBeJOMJIEHUS O TIPUHSATAU Ha yueT
b0 TPOeKT TMOCTaHOBAeHUsT 00 OTKase B MpeJoCTaBAeHUM YCIYTA U yBeJoMJieHus: 00
OTKa3e B IIOCTaHOBKEe Ha yueT.

86. Ecimv mpy BBINOJHEHUM aJMUHUCTPATUBHBIX [JeUCTBUW, MPeJyCMOTPEHHBIX
IIYHKTOM 85  HaCTofll[ero  agMWHUCTPATUBHOIO  perjaMeHTa, PYKOBOJUTE/b
aZJMVHUACTPALIMM yCTaHOBUT HENIPABOMEPHOCTb MPUHSATHUSA 3asBUTENs] HA yueT B KauecTBe
HY>KJAIOLL[er0Cs B )KWJIOM MOMellleHnH (0TKa3a B MPUHSATHH 3asiBUTEJISI HA YUYeT B KaueCTBe
HY>KJAIOLLerocsi B JKAJIOM TIOMEIeHNWH) WM HeCOOTBETCTBUE TPOEKTOB IMOCTaHOBJIEHUU
yCTaHOBJIEHHBIM TpeOOBaHUSIM, PYKOBOJUTE/b aAMUHHCTpAI[MM oOecrieurBaeT BO3BpaT
TI0/Ty4YeHHbIX JJOKYMEHTOB B CTPYKTYPHOe To/jpa3zie/ieHure /1Jis UCIPAB/IeHUs BbISIBJIeHHbIX
HefocTaTKoOB. [locsie wucripaBieHWs] BBISIBJIEHHBIX HENOCTATKOB [OJDKHOCTHOE JIULO,
OTBETCTBEHHOE 32 JKCIIepTHU3y  JOKYMEHTOB, HarpaB/sieT  MCIpaB/IeHHbIE
(moAroTOBNIEHHBIE) NOKYMEHTbl BMeCTe C yYeTHBbIM [eJIOM 3asiBUTeJis PYKOBOJUTE/IIO
aIMUHUCTPALIUM [1J1s1 TIOBTOPHOI'O PACCMOTPEHMUS.

87. PykoBoauTe/nb aJAMUHUCTPALMU B CJIyuyae COOTBETCTBHUS TIpeCTaBIE€HHbBIX
JOKYMEHTOB [IeUCTBYIOLLEMY 3aKOHOZATe/IbCTBY:

1) mpuHUMaeT pellleHWe O TipefocTaBjieHUM (00 OTKa3e B TIpe/OCTaB/IeHUN)
MYHHULIUNATIBHOU YCIIyTH;

2) T[OANMUCHIBAET TMPOEKT TIOCTAHOBJEHUS O TIPeJOCTaB/€HUA YCUIYyTU U
yBeIOMJIeHUsI O TIPUHATAM Ha Y4yeT JIMOO TIPOeKT TIOCTaHOBJeHWs 00 OTKa3e B
TIpe/IoCTaB/IeHUH YCIIyTH U yBeloMIeHUs1 00 0TKa3e B IOCTaHOBKE Ha yueT,

3) nepejaeT NMOAMNUCAHHbIE AOKYMEHTHI U YUeTHOe Jie/i0 3asiBUTeJIs CIeLUaInCTy,
OTBETCTBEHHOMY 3a IPUeM U PeruCTpaLyi0 JOKYMEHTOB 3asiBUTeJIS.

88. Pe3ynbTaTOM  aJMUHUCTPAaTHBHOW MpOLIEJYyPbl  SIBASIETCS  TOTyUYeHUe
JIO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a TPHeM W PEruCTpalyiO JOKYMEHTOB, TPOeKTa
TIOCTAHOBJIEHUSI O TIPe/IOCTaB/AeHUN YCAYTH U YBeJJOMJIEHUsS O TIPUHSTHH Ha yueT 100
MpoeKTa MOCTaHOB/IeHUsI 00 0TKa3e B MpeA0CTaB/eHUH YCIyTU U yBeJjoM/ieHus1 06 oTKase
B [IOCTAHOBKE Ha y4YeT BMeCTe C YUeTHBIM /|e/I0OM 3asiBUTeJIsl.
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MakcuMasibHbIl CPOK BBITIO/THEHUST aJIMUHUCTPATHUBHBIX [IeMCTBUM COCTaB/iseT 2
yaca.

89. MakcrManbHbIM CPOK BBIMIOJIHEHUSI aIMUHUCTPAaTUBHOW TIPOLIEAYPhI TIPUHSATHUE
pellleHus1 O TIpe/IoCTaB/ieHnyd MO0 00 OTKa3e B MpeAOCTaBIeHUA MYHUIUIATLHOM
yCJIyTH, COCTaB/sieT 8 pabouunx JHed.

BBI,E[a‘-Ia AOKYMEHTOB I10 pe3yJ/ibTaTaM IIpefoCTaB/IEHHUA MYHHHHHaHBHOﬁ yaiyru

90. OcHoBanueMm [j1s1 Hayajla afMUHUCTPATUBHOM IPOLielyphl Bblaud JOKYMEHTOB
ABJ/IIeTCA IIOJIyYeHue CIIeliMaJMCTOM, OTBeTCTBEHHBIM  3a IIpUeM U PerucTpaLyio
JOKYMEHTOB 3asiBUTe/Isl, IIpOeKTa IIOCTaHOBJIEHHWs O IIpefioCTaB/IeHnd YyCIyTU U
yBeJOMJIeHUsI O TIPUHATAM Ha yueT /ub0 TMpoeKTa II0CTaHOB/IeHUsT 00 OTKase B
MpeIoCTaB/IeHUH YCIIYTH U yBeloM/leHUs1 00 0TKa3e B MIOCTAaHOBKE Ha yueT, MOANMCaHHbIX
pYKOBOAUTeIeM aZ[MUHUCTPALIUM, BMeCTe C YYeTHBIM ZleJIOM 3asiBUTeIs.

91. Ilpu mnonmyuyeHWH [OKYMEHTOB, VyKa3aHHbIX B IyHKTe 90 HacrosLero
aZJMUHHUCTPAaTUBHOIO perjlaMeHTa, [OJ/DKHOCTHOe JIWLIO, OTBeTCTBEHHOe 3a IIpueM U
pPerucTpanuio JOKYMEeHTOB 3asBUTeJIS:

a) PperucTpupyeT TMpPOEeKT I[I0CTaHOBJEHUSI O TMpeJoCTaBJIeHUH YCAYThd U
yBeIOM/IEHUs] O TIPDUHATHM Ha YyuyeT JiMOO TIPOeKT TIOCTaHOBJeHUss 00 OTKa3e B
Mpe/oCTaB/ieHuM YCAYTH U yBeloMJieHHsi 00 OTKa3e B TOCTAHOBKe Ha yueT B KHUTe
perucTpanuu 3asiB/JIeHUM IpaK[aH O IPUHATHUM Ha Y4yeT B KaueCTBe HYXJAAIOLIUXCS B
JKUJIBIX TIOMeLL[eHUsIX, [IPeJOCTaB/IsIeMBbIX I10 J0r0BOpaM COLIMA/ILHOIO HalMa;

6) TmepenaeT  3aperMCTpUpPOBaHHbIe  JOKYMEHTbI  JIO/DKHOCTHOMY  JIULIY,
OTBeTCTBEHHOMY 3a BblJjauy [JOKYMEHTOB.

92. Ilpu mnonyuyeHMM [JOKYMEHTOB, VyKa3aHHbIX B TIIyHKTe 91 HacTos1ero
aJJMUHHACTPAaTUBHOIO perjaMeHTa, [O/DKHOCTHOe JIMLJ0, OTBeTCTBEHHOe 3a BblJauy
NOKYMEHTOB 3asiBUTeJIIO:

a) yBeJoMJisieT 3asiBUTesiss 00 OKOHYaHWU XO7la TPeAOCTaB/IeHUsT MyHULIATIA/TbHON
yCJIyTu MH00bIM 13 CcIocoOO0B yKa3aHHBIX B 3asiBjieHU (TenedoH, (akc Wiv MocpeacTBOM
OTIPaBKU COOTBETCTBYIOIIEr0 CTaTyca B paszien «/IuuHblii KabuHeT» yepe3 defepanbHYHO
roCyapCTBeHHYI0 MH(OPMALMOHHYI0 CUCTeMy «EWHBIA MOpTas rocyJapCTBEHHBIX U
MYHULMTAABHBIX YCIYT ((QYHKLMN)»);

0) BpyYaeT 3asBUTE/NIO JIMYHO, HarpaB/sieT TOYTOBbIM OTIIPaB/IeHUEM C
yBeZlIoM/ieHeM O J0CTaBke WM B pasfiesl «J/IuuHbiii KabuHeT» uepe3 (e/epasbHYHO
roCcyapCTBeHHYI0 WH(GOPMALMOHHYI0 CUCTeMYy «EAWHBIA MOpTas rocyJapCTBEHHBIX U
MYHULIATIANBHBIX  yCayr  (YyHKIM)» yBellOM/IeHHe O TIOCTaHOBKe Ha YyueT b0
yBeziomsieHHe 00 OTKa3e B TIPUHSTUU Ha yYeT;

B) BHOCMT B KHHWIy permcrpauyu 3asiBIeHWW TpaXkJaH O TPUHATMM Ha YYeT B
KaueCTBe HYXJAIOUIMXCSA B JKWIbIX [IOMeIeHUsIX, IIpeoCTaB/sieMbIX II0 [0roBopam
COLMA/ILHOTO HaiiMa, W B KHWTy ydeTa rpakfiaH, Hy>KJarOLIUXCS B JKAJIbIX [TOMEL[eHUSIX,
3aMuCh O IPUHATOM pelleHUH U yBeOM/IeHUY 3asiBUTeJIs;

r) mepejaeT [ej0 CHELUaUCTy, OTBETCTBEHHOMY 3a JeJIONpOW3BOJCTBO, /IS
MOCJ/IeJYIOLIEN ero perucTpalyu U nepejjau B apXuB.

93. Pe3ynbTaToM aJ/MUHUCTPATUBHOW TPOLIEAYPHI SBISETCS BblJaya (HarpaBIeHUE)
3asiBUTEJII0 [JOJDKHOCTHBIM JIML|OM, OTBeTCTBEHHbIM 3a BbIZlauy JOKYMEHTOB, yBeJOMJIeHUs



0 TIOCTaHOBKe Ha yueT /b0 yBejoM/IeHuUs: 00 OTKa3e B MPUHSTUW Ha yuer.
MakcuManbHBI CPOK BBLITIOJIHEHUST a]MUHHCTPATUBHBIX AEWCTBUN COCTaBjseT 1
Jac.
94. MakcuMasbHBI CPOK BBITIONIHEHUS aJIMUHUCTPAaTUBHOW TIPOLIEAYPHI BbIJAUH
NOKYMEHTOB TIO pe3y/bTaTaM IMpeJ0CTaBAeHNs] MYHUIUMAIBHON yCIyTM COCTaBjseT 3
pabounx AHs.

['naBa 4. ®opmbl KOHTPOJIA 3a NpejOCTaBIeHUEM MYHULIMNATIBHOW yCIIyTH

[Topsiiok ocyliecTB/ieHUs] TeKYIlero KOHTPOJisi 3a COOJIto/jeHreM J0/DKHOCTHBIMU
JMLIAMM aJMUHUCTPAlUM EMCHEHCKOTO CeIbCKOTO TIOCEIeHUS TMOJIOKEHUI HACTOSILEro
perjaMeHTa i WHBIX HOPMAaTHBHBIX TPABOBBIX aKTOB, YCTaHAB/IUBAIOIIUX TpeOOBaHUS K
TNpe/IoCTaB/eHUI0 MYHHULIMIIAIbHOM YCIYTH, a TaKXKe 3a TIPUHSITHEe UMU pellleHUuin

95. Tekymuii KOHTPOJIb COOMIOfIEHUS W  WCIOMHEHWs OTBETCTBEHHBIMU
NO/DKHOCTHBIMM ~ JIALIAMU  aJIMMHMCTPAldd  EMCHEHCKOrO — CelbCKOrO  I10CeJIeHMs]
TOJIO’KEHUM HACTOSILEero aJMWHUCTPAaTHBHOTO perjiaMeHTa W WHBbIX HOPMAaTHMBHBIX
TIPABOBBIX AKTOB, yCTaHaB/IMBAIOU[MX TpeOOBaHUS K TPeOCTaBIeHUI0 MYHUIIUMA/ILHON
ycnyrd (manee — TeKYLIMW KOHTPOJb), OCYIIeCTB/SeTCS TJIaBOW aJMUHUCTpAl[UU
EMCHEHCKOrO ~ CelbCKOro — TocesieHus,  (3aMecTuTesieM  TI/1aBbl  aJMUHUCTpALUU
EMCHEHCKOTro Ce/lbCKOro MoceIeHus).

96. TekylMi KOHTPOJIb OCYILECTBJ/SIETCS TyTeM IPOBe/leHUsI MPOBEPOK C LieJIbHO
BbISIBJIEHUSI U YCTPAHEHUsI HapYLUeHWW TIpaB 3asBUTe/ed, paCCMOTPEeHHs, IOATOTOBKHU
OTBETOB Ha 0OpalrieHus 3asiBUTe/IeH.

[leprOAMYHOCTE OCYILECTB/IEHUSI TEKYLIero KOHTPOJIS YCTaHAaBIWMBAeTCsl TJ1aBOM
aJMMHHACTPALMA  FMCHEHCKOTO  Ce/lbCKOrOo — TOCe/eHus,  (3aMeCcTHTeleM  IJIaBhl
aMUHUCTpaLMU EMCHEHCKOro CelbCKOro rnoce/ieHus).

[TopsioK ¥ TTepUOANYHOCTh OCYI[eCTB/IEHUS TIJITAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJ/THOTHI Y KaueCTBa MpeJi0oCTaB/IeHYs MYHULIUTIATbHOW YC/IYTH, B TOM UMC/ie MopsiKe 1
(hopmMax KOHTpPOJIS 3a TTOJTHOTOM U KaueCTBOM IpeJj0CTaB/IeHHs] MyHULUIIAJIbHOW YCIYTH

97. TIpoBepKu MOT'YT OBbITh TM/IAHOBLIMM (OCYIIIECTB/ISTHCS Ha OCHOBAHUH IIPOrPaMM
MPOBEPOK) W BHEIIAHOBLIMM. IIporpaMmbl MPOBEPOK YTBEP)KIAIOTCS MPABOBBEIM aKTOM
a]MUHUCTpaLM EMCHeHCKOro cenbCKoro rnoceeHusl.

[Ipy TpOBeJeHUM MPOBEPKH MOI'YT PaCcCMaTPUBATLCS BCE BOIIPOCHI, CBSI3aHHBIE C
[IPeI0CTaB/IeHHEM MYHHULUNAIBLHON YCIyTH (KOMIUIEKCHbBIE IIPOBEPKHM) WM OT/e/IbHbIe
BOMNPOCHI (TeMaTHUeCKHe TpPOBepKH). IIpoBepKa TakKe MOXXeT MPOBOJUTLCS B CBSI3U C
KOHKPETHBIM 00palljeHUeM 3asiBUTeJIS.

98. KOHTpO/Ib 3a MOJHOTOM M KaueCTBOM MpeI0CTaB/IeHUsT MyHHUIUIAIbHON yCIyTH
BKJIFOUAeT B Ce0s:

- MpOBe/ieHHe CIY)KeOHBIX ITPOBEPOK B C/yyae MOCTYIUIEHHs Kaiob Ha JeHCTBUS
(6e3zelicTBIE) JO/DKHOCTHOTO JIMLIA TIPY TIPe0CTaB/IeHUH UM MYHHULMITAIbHOMN YCIyTH;

- BbIAB/IEHME M YCTpPaHEeHWe HapylIeHWH TpaB TpakAaH, OPUANUYECKUX JIMII,
WH/IUBU/yaIbHbIX TpeANpUHUMATe/IeH.



99. PellleHve O TpOBeZieHUM TIPOBEPKU TPUHUMAETCsl T/1aBOW aJMUHUCTPALIUU
EMCHEeHCKOro Ce/lbCKOro ToCe/IeHu sl.

[ns  mpoBefieHUsi TNpPOBepKU (OpMUpPYeTCs KOMHCCHs, COCTaB KOTOPOW
oIpe/ie/IseTCs I/1aBOM aJMUHUCTPALMU EMCHEHCKOTO CeTbCKOTO MOCe/IeHHs.

[esiTeTbHOCTb KOMUCCUU OCYILIeCTB/ISIETCS B COOTBETCTBUM C IJIaHOM ITTPOBe/IeHUSI
TIPOBEPKH, YTBEPKJAeMbIM pAacClOpPsUKeHMEM  IVIaBbl aJMUHUCTPALMA EMCHEHCKOro
CeJIbCKOTO TI0Ce/IeHHUs.

Pe3ynbTaThl [JleATeTbHOCTU KOMMCCUM O(OPMIISIOTCS B BUJIe CIIPAaBKHU, B KOTOPOMU
OTMEYalOTCsl BbISIBJIEHHbIe HEJOCTAaTKA W TIpeJIoyKeHusl Mo uX ycTpaHeHuto. CripaBKa
TIO/ITTMChIBAETCS TIpe/iceZiaTesieM KOMUCCHHU.

[Topsifok 1 (hopmMbl KOHTPOJIS 3a MPeOCTaB/IeHueM MYHULIUMA/IbHOW YC/IyTH,
B TOM UMCJIe CO CTOPOHBI TPaXk/laH, X 00beIMHEeHN ¥ OpraHu3alyi

100. KouTposip 3a mnpejocTaBleHWeM MYHULMNAJBHOW YCIYTM CO CTOPOHBI
rpakJaH, uUX OObeJUHEHWN W OpraHU3alvi SIBSETCS CaMOCTOSTeNbHON (hopMoid
KOHTPOJIA M OCYIIECTB/ISAETCS IIyTeM HarpaB/leHHss B aJMUHUCTPALMI0 EMCHEHCKOro
CeJbCKOTO  TiocesieHust  oOpailjeHuWi, a Takke TiyreM oO)ka/lioBaHUs — [leHCTBUMN
(be3melicTBUSI) U pelleHM, OCYIIeCTB/sieMbIX (TMPUHATBIX) B XOZe TMpeAoCTaB/eHus
MYHULMINAAbHOW yC/IYTH B BBILIECTOSIIME HWCIIOJHUTE/IbHBIE OpPraHbl rOCy/1apCTBEHHOM
BJIACTH.

101. B nensix obecrieueHusi 00I[eCTBEHHOTO KOHTPOJISI CO CTOPOHBI TPaKAaH, HX
o0belHeHU W OpraHu3alvi, B C/lydae, Korja ciay)kebHas TpoBepKa IPOBOAM/IACH TI0
KOHKDETHOMY OOpallieHuto, 3asBUTe/b yBeAOM/SETCS O pelleHUsX, NPUHATHIX TI0
pe3y/ibTaTaM IPOBeIeHHOM C/Ty>KeOHOM TIPOBePKH.

102. T'paxxgaHe, ux 06beANMHEHNSI M OPTaHU3AIMK BITPaBe HAIPaBJIATh 3aMevaHus U
TIPe/IIOKeHUs B aJMUHUCTPALMI0 EMCHEHCKOrO CelbCKOro MOCeIeHus 10 Y/IyUlIeHHUIO
KauecTBa U JOCTYITHOCTH NPeIOCTaBIeHUs] MyHULIUMNATIbHOW YCIIYTH.

OTBeTCTBEHHOCTh JI0O/PKHOCTHBIX JIUI] 3a pellleHus 1 feicTBus (Oe3zmeiicTBre),
TIpMHMMaeMble (OCyIeCTB/IsieMble) UMM B XO/le Mpej0CTaB/IeHNs] MyHUIUIIAJIbHOW YCIYTH

103. TIlepcoHasbHasi OTBeTCTBEHHOCTb [OJDKHOCTHBIX JIML, aJMWHUCTpAaLUU
EMCHEHCKOrO CebCKOro IOCeIeHUs 3aKperuisieTCsl B MX [JO/DKHOCTHBIX perjaMeHTax B
COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHO/]aTe/IbCTBA.

104. JTo/DKHOCTHBIE /WL aJMMHHUCTPALdM EMCHEHCKOro CebCKOro MoceaeHHsl B
Cjlydae  HeHaZjie)kalllero TMpefoCTaB/AeHUss MYHHULUTAAbHONW  yC/IyTH, Cay»KeOHbIX
00513aHHOCTeM, CoBepIlleHUsI TIPOTUBOIPABHBIX AelcTBUM (6e37eicTBYsI) TIpU NIPOBeAeHUN
TPOBEPKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHMU C 3aKOHO/ATe/bCTBOM Poccuiickou
DefepaLyi.

105. ApmuHucTpanysi EMCHEHCKOTO Ce/IbCKOrO TMOCeIeHUs BeJeT ydeT C/IydaeB
HEHa/IJIEXKAI[eT0 WCIIOTHEHUS IO/DKHOCTHBIMH  JIUI[AMHM  CITYKeOHBIX  00s3aHHOCTEH,
TIPOBO/IUT COOTBETCTBYIOIIME CIy>KeOHOe pacciie/joBaHHe U TIPUHUMaeT B COOTBETCTBUM C
3aKOHOZaTeIbcTBOM Poccuiickort @efiepaliu Mepbl B OTHOIIIEHWN TaKUX JO/DKHOCTHBIX
JIULL.



['naBa 5. [Mopsisok gocygebHoro (BHeCyaebHOT0) 06>KamoBaHUS
3asiBUTEJIEM peIleHui U AelcTBUM (6e31eiCcTBYS) aIMUHUCTpAIid EMCHeHCKOro
CebCKOTr0 MOCe/ieHus], AO/DKHOCTHBIX JIML, MyHALIMNATbHBIX CTy>KallUuX

106. 3asBUTeM UWMEIOT TpaBO Ha OOXKa/JOBaHHe, OCMAapUBaHKE pelleHUH,
meiicTBuii (Ge3/eiicTBYSA) [JO/DKHOCTHBIX JIML, aJMUHUCTPALMA EMCHEHCKOTO CelbCKOro
ToceJieHUsI TIpY TIpeioCTaB/IeHUH MYHUIATIaTbHOM YCIYTH B CyZieOHOM W/ B ZlocyZiebHOM
(BHeCy1eO0HOM) TIOpSIZIKE.

107. O6ykanoBaHWe pelleHUN, AelcTBUM (0e37eiCTBUSA) IO/DKHOCTHBIX JIWL]
aIMMHHCTPALMM  FMCHEHCKOrO  Ce/lbCKOTO — TIOCeeHUs TpPU  IIpefoCTaB/IeHUU
MYHULIATIAIBHON YCIYTH B Aocyie0HOM (BHecyZeOHOM) TIOpsiZike He JIMIIIaeT UX MpaBa Ha
oCrapyiBaHHWe YKa3aHHBIX pellleHuH, felicTBuii (be3melicTBus) B CyZieOHOM MOpsifKe.

108. 3asiBUTeNb MOXET OOpaTHUTBCS C >Kamo0oi, B TOM UHC/Ie B CJeAYIOLUX
Cyyvasx:

1) HapyllleHWe CpOKa perucTpalnuy 3asiBjieHusl 3asiBUTeNis O MpeAoCTaBlIeHUun
MYHULIUNATBHOU YCIIyTH;

2) HapylleHWe CPOKa NpeoCTaB/IeHUs MyHULIUMNATbHOU YCIyTH;

3) TpeboBaHMe y 3asBUTe/Ns JOKYMEHTOB, He TpeyCMOTPeHHbIX HOPMaTHBHBIMU
npaBOBbIMU akTaMu Poccuiickori ®Pejepaljid, HOPMaTHUBHBIMU [PAaBOBLIMH aKTaMH
KocTpomckoi 06macTv, MyHUIUMTIATBHBIMM TIPAaBOBBIMU aKTaMM [l TIpe/IOCTaBIeHUs
MYHHULIUNAJIBHOU YCJIyTH;

4) oTKa3 B IpueMe [JOKyMEHTOB, IIpeloCTaB/ieHWe KOTOPbIX IpPeayCMOTPEHO
HODMAaTHMBHBIMM  TpPaBOBbIMM  akTamu Poccuirickon ®epepanyy, HOPMaTHBHBIMU
npaBoBbIMHU akTamMu KocTpoMcKkoii 06/1acTy, MyHHUIUTA/TIbHBIMY TIPABOBBIMA aKTaMH ISl
TpeZi0CTaBIeHUS MYHULIUIIATbHOM YCIIyTH;

5) oTKa3 B MpejoCTaB/eHUA MYHHULIUMNAJIbHOU YCIYTH, €C/IM OCHOBAHUSI OTKas3a He
rpelyCMOTpeHbI (he/lepasbHbIMUA 3aKOHAMU Y TIPUHSITHIMU B COOTBETCTBUM C HUMHU WHBIMU
HODMaTHMBHBIMM  TPaBOBbIMM akTamMu Poccuiickor ®epepalyy, HOPMaTHBHBIMU
IIPaBOBLIMH aKTamMHu KocTpoMckoii 06/1acTi, MyHULIATIATbHBIMU TIPAaBOBLIMH aKTaMU;

6) TpeboBaHue C 3asBUTENS TIPU TMPeJ0CTaBJIeHUA MYHHUIIATIAILHOM YCAYTH TI1aThl,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBLIMHM TPaBOBBIMM akTamu Poccuiickori ®epepaiiuu,
HOPMATUBHBIMM TIPDABOBBIMM aKTaMU KoCTpoMckod 007acTv, MYHMIMMNAJIbHBIMA
TIPaBOBBIMU aKTaMy;

7) OTKa3 afMUHUCTPALUM EMCHEHCKOro cebCKoro rnocesienys, J0/KHOCTHOTO JIULIA
aJMMHHCTPALMA FMCHEHCKOro CenbCKOro IOCeneHus, B WCIPABIeHUH [JOIYIIeHHbIX
OTeYaToK U OIIMOOK B BBIZJAHHBIX B Pe3y/ibTaTe MpeAoCTaBIeHUs] MyHULUTIAIbHON YCIyTH
JOKyMeHTax /b0 HapyllleHre YCTaHOBIEHHOTO CPOKa TaKWX HCITPABJ/IeHUH.

109. Kamoba mojaeTcs B mMMcbMeHHOM ¢GopMe Ha OyMakKHOM HOCHUTesle, B
3/1IeKTPOHHOM (hopMe B aJMUHUCTPALMI0 EMCHEHCKOrO CelbCKOoro rocesieHus. JKanobel Ha
pelleHysi, TIPUHATBIE PYKOBOJMTENIeM aJMUHUCTPALMA FMCHEHCKOro  CeabCKOro
T0Ce/IeHHs, PACCMaTPUBAIOTCS KOMUCCHEH NpU aJMUHUCTPALIMA FEMCHEHCKOro CelbCKoro
MOCeJIeHHS].

110. JKanoba MoxkeT OBbITH HarpaB/ieHa MO TouUTe, Yepe3 MHOTO(YHKI[MOHA/IbHbIN
1eHTp, O(GUUMANLHBIA CalT aJMUHUACTPALMM FMCHEHCKOro CelbCKOro MOCe/IeHus,
denepasbHyl0 TOCYJapCTBEHHYHO HH(POPMALMOHHYHO cucTeMy «EJWHBIA — TiopTas



roCylapCTBeHHbIX W MYHUILUMNANbHBIX yCayr ((QyHKIui)» (www.gosuslugi.ru), a Takxke
MO>KeT OBbITh MPUHSTA TIPY JIMYHOM TIpHEeMe 3asiBUTEJIS.

111. Kanoba mo/mKHA COAepKaTh:

1) HaumeHOBaHVe oOpraHa MeCTHOIO CaMOYIIpaB/eHusl, IMpeZoCTaB/ISOIIero
MYHULIMIIA/IBHYIO YCIYTY, JO/DKHOCTHOIO JIMLA aJfMUHUCTPALAM FMCHEHCKOro censckoro
TI0Ce/IeHHs], pelieHys 1 fAelcTBys (0e3elicTBHEe) KOTOPBIX 00)KamyroTCs;

2) damwinio, UMs, OTYeCTBO (MOC/eHee - TPYU HaJIUYUM), CBEJIEHUS O MecTe
JKUTE/bCTBA 3asBUTeNsT - (U3UUeCKOro Jvia JMbo HauMeHOBaHUe, CBeleHWs O MecTe
HaxOXKJEHUsl 3asiBUTENS - FOPUMYECKOrO JMLA, a TakkKe HOMep (HoMepa) KOHTaKTHOTO
TesedoHa, ajpec (azpeca) 3/IeKTPOHHOM TOUThI (MPYM Ha/JW4YMHK) U TIOUTOBBIA ajipec, 10
KOTOPBIM JI0/DKeH OBbITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi o006 oOkanmyeMbIX —pelleHHsSX W AeUcTBUsAX  (0Oe3meliCTBUN)
aJMMHHACTPALMM  EMCHEHCKOTO — CelbCKOrO — MOCEe/IeHHs,  JO/DKHOCTHOTO  JIMLA
aJIMMHHCTpAaLMM EMCHEHCKOro cenbCKoro noce/ieHus;

4) noBOABI, HA OCHOBAaHWM KOTODBIX 3asBUTE/Ib HE COIVIACEH C pelleHueM WU
neiicteuem  (GesgeiicTBreM) aJMMHUCTPALMM FMCHEHCKOrO CelbCKOro —IOCe/IeHus,
MO/DKHOCTHOTO  JIMIa  aJMUHUCTPAli¥ EMCHEHCKOrO CebCKOro IOCe/IeHus, /160
MYHHULIUNAJBHOTO Cy>Kalllero.

3asiBuTenb (TIpe/iCTaBUTe/b 3asiBUTENsI), UMeEIOIUN HamepeHWe TI0/aTh »Kanooy,
BIIpaBe MOJIyYUTh B aJMUHUCTPALMHA EMCHEHCKOrO Ce/IbCKOro roceieHus: MHDOPMaLU 1
JOKYMEeHTbI, HeoOX0JuMbIe [ijisi ee COCTaB/IeHUs.

112. YKanoba, mOCTynMBLIasA B aJMUHUCTPALMM FEMCHEHCKOrO CenbCKOro
NoCeNieHusl, TOAJIEXKUT  PacCMOTPEHUIO  JOJ/DKHOCTHBIM  JIML[OM,  HaZeJleHHbIM
TIOJTHOMOYMSIMH 10 paCCMOTPEHUIO >Kajsio0, B TeueHHe TMATHAZALATA pabourx JHeN co AHS
ee perMcTpaliM, a B Cjlydae OOXKa/JOBaHMS OTKa3a aJMHHMCTPALMd EMCHEHCKOro
Ce/IbCKOTO TOCe/IeHHs], AO/DKHOCTHOTO JIMLA aJMMHMCTPALMA EMCHEHCKOrO CeIbCKOro
TocesieHUsT B TIpMeMe JOKYMEHTOB Y 3asBUTesisi MO0 B HMCIpaBAeHWM [JOMYITIeHHbIX
OTeYaToK M OMMOOK WK B Cjiyuae 00ykajioBaHUs HapyllleHWs YCTaHOBJIEHHOTO CpPOKa
TaKWUX MCIPaBIeHUH - B TeueHHe MSTH pabounx AHeH CO [THS ee perrCTparjyiH.

113. Ilo pesysbTaTaM pacCMOTPEHHUs JKalo0bl aJMUHUCTPALUS EMCHEeHCKOro
CeJIbCKOT0 TI0CeJIeHHsI TIPUHUMAET OJJHO U3 C/IeIVIOLMX pelleHuN:

1) ynoBneTBopsieT xanoly, B TOM uncie B (Gopme OTMEHbI MPHUHSTOTO pPelleHus],
VICTIPAB/IEHHs]  [IONYIIEHHbIX aJMUHUCTpaLyeli FEMCHEHCKOro CelbCKOro II0Ce/IeHus
OTevyaToK U OIIMOOK B BbIZJaHHBIX B Pe3yJ/ibTaTe MpeoCTaBIeHUss MyHULIUMTIAbHON YCIyTH
JOKyMeHTaxX, BO3BpaTa 3asiBUTE/NI0 [E€HeXHbIX CpPeJACTB, B3UMaHHWe KOTOPBIX He
NpeyCMOTPEHO HOPMAaTUBHBIMKA  MPAaBOBbIMUA  akTamu Poccuiickor  ®Depepanum,
HOPDMAaTUBHBIMU TIPABOBBIMH  akTamMM KocCTpoMmckoit 00/1aCcTH  MyHUI[UTATIbHBIMU
HOPMAaTUBHBIMU aKTaMH, a TakKXe B UHbIX (hopMax;

2) OTKa3bIBaeT B y/IOB/IETBOPEHUU KaIo0BbI.

114. He nmo3gHee fOHA, CeAyIOLero 3a JAHeM IPUHATUA pellleHus, YKa3aHHOrO B
nyHkTe 113 HacTosIero agJMUHUCTPAaTUBHOIO perjiaMeHTa, 3asBUTEI0 B MUCbMEHHOU
dbopme U MO >KeJIJaHUIO 3asiBUTEJIS B 3JIEKTPOHHOU (hopMe HarpaB/sieTCsi MOTUBMPOBAaHHbIN
OTBeT O pe3yJibTaTaX paCCMOTPEHUsI »Kano0bl.

115. B cnayuae ycTaHOB/eHUs B XOZe WU M0 pe3y/bTaTaM PacCMOTPEeHUSs »Kano0bl
TPU3HAKOB COCTaBa AJMUHHUCTPAaTHBHOTO TPABOHAPYLUEHUS WA NPeCTYIIeHUs
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JO/DKHOCTHOE — JIWI[0, Hajle/leHHOe TIOJIHOMOYMSIMH TI0 PAacCCMOTDPEHHIO  »Kajo0,
He3aMe/[/IMTe/IbHO HarlpaB/sieT HMMeIUecss Marepuasnbl B OpraHbl NPOKYypaTypel U B
OpraHbl,  yTOJHOMOYEHHble  COCTaBJSITb  TPOTOKOJILI 00  aJIMUHUCTPATUBHBIX
MpaBOHApyllleHusx B cooTBeTcTBMM ¢ Kogekcom Kocrpomckoit obmactu 06
aJIMUHUCTPATUBHBIX NTPABOHAPYIIEHUSIX.



[Ipunoxenue 1

K AJIMUHUCTPaTUBHOMY perjaMeHTy
TIpe/i0CTaB/IeHus aZIMUHHACTpaLien
EMCHEHCKOr0 Ce/bCKOro MoCe/IeH s
MYHULMIAIBHOTO paiOHa

ropog, HepexTa u HepexTckuii paiioH
KocTpomckoii 06/1acTH MyHHUIUTIATBHON
YCJIyTH 10 TIPUHATUIO Ha yYeT
rpak/iaH B KaueCTBe HYXAAIOIINXCS
B )KWIbIX [TOMeLL[eHUSIX,
TNpesioCTaB/IsIeMBbIX T10 J0r0BOpam
COIL[MaIbHOT'0 HaiiMa

CBeJieHHsI 0 MeCTOHAXOXKAeHHUY Y HOMepax KOHTAaKTHBIX Te/le()OHOB
OpPraHoOB U OpraHy3alyii, B KOTOPBIX 3asiBUTEIU MOTYT
TIOJIyUUTh JOKYMEHTbI, He0OXOAUMBIe /1/Is1 TIPeJ0CTaB/IeHUsT
MYHULUTIAaTBHOU YCIYTH

Ne 1/ | Ha3BaHue opraHa, yupexzaeHus, Appec Howmep tenepona | HTepHeT-azpec
n OopraHu3aLuu MeCTOTOJIOXKEeHUS
1 AMuUHKCTpanus EMcHeHcKoro Kocrpomckas (849431)49-2-18 | pos.emsnenskoe
CebCKOr0 MoCeeHust 06s1acTh, @gmail.com

MYHUILIATIATLHOT'O paiioHa TOPO/,
HepexTta u HepexTckuii paiioH
Koctpomckoii obiactu

HepexTckuii paiioH,
c. EmcHa, yi.
LlenTpasnbHasg, a. 60

I'paduk

rpreMa ¥ KOHCY/IbTUPOBaHUs TPpakjaH Criel{iajucTaMuy aJjMUHUCTPali EMCcHeHCKoro
CebCKOr0 MOCe/IeHHsI MyHULIMITaIbHOT O parioHa ropos, Hepexta u HepexTckuli paioH
KocTpomckoit o6nactu

HavMeHoBaHue OpraHa, yupexx/eHus],

Pexxum paboThl

BrixogHble nHU

OpraHusalyu
AmMuHUCTpaLyst EMcHeHCKOrO 8.30 - 12.00 Cy660Ta, BoCKpeceHbe
CeJIbCKOro NI0CeJIeHUst
. 13.00 — 16.00
MYHULIANIAZIBHOTO ~ paliOHa  TOPOJ,
Hepexta wu  Hepextckuii  palioH

Koctpomckoii obmactu



mailto:pos.emsnenskoe@gmail.com
mailto:pos.emsnenskoe@gmail.com

Mpaduk npuema No JNYHbIM BOMPOCaM

HaumenoBaHue opraHa, y4pexx/1eHus,
OpraHu3alun

Pe>xuM paboThl

BrixogHble fHU

AMyHUCTpaLys EMcHeHcKoro
CeIbCKOro 1oceJIeHUst
MYHULMIaIbHOTO ~ palioHa  TOpof,
Hepexta u  Hepextckuili  palioH
KocTpomckoit o61actu

8.30-12.00

13.00 — 16.00

Cy0660Ta, BOCKpeceHbe




[Ipunoxenue 2

K AJIMUHUCTPaTUBHOMY perjaMeHTy
TIpe/i0CTaB/IeHus aJIMUHHACTpaLien
EMCHEHCKOr0 Ce/bCKOro MoCe/IeH s
MYHULUIABHOTO paiOHa

ropog, HepexTa u HepexTckuii paiioH
KocTpomckoii 06/1acTH MyHHUIUTIATBHON
YCJIyTH 110 TIPUHATUIO Ha yYeT
rpak/iaH B KaueCTBe HYXAAIOIINXCS
B )KWIBIX [TOMeLL[eHUSIX,
TpesioCTaB/IsIeMBbIX T10 J0r0BOpam
COIL[MaIbHOI'0 HaiiMa

<D0pMa 3d4BJIEHUA O IIPUHATUM Hd yUeT
B KaueCTBe HY>KIAIOILIerocs B XXUJ/IbIX ITOMEIeHUAX

(PYKOBOZAMTE/TIO OpPraHa MECTHOTO CaMOYTIPAB/I€HHUSI)

(o ®NO)

(Yka3biBaeTcst
TIOJTHBIN azpec: cyowsekT Poccuiickoii ®@epepariyu,
MYHUIMIaIbHOe 00pa3oBaHue, Y/IULIA, IOM, KOPITYC,
CTpOeHHe, HOMep KBapTUPbI (KOMHAThI), HOMep To/be3/ia
(xom mogBe3a), 3Tax)

(macropTHbIe aHHbIE)

(Tenepon)

3AABJIEHNE
O ITPUHATNN HA YUET B KAYECTBE
HYXIAIOIEI'OCA B )KNJIOM IIOMEIIIEHNN

TTpolly MPUHATL MEHsI Ha yUYeT B KaueCTBe HY)K/AIOIErocs B KUIOM ITOMELeHNH ' :

1) KaK MaJIoOMMYILEro rpakjlaHuHa 0 OCHOBAHUIO(SIM):

- He sIBJISIFOLLETOCsl HaHWMarTessiM JKWIbIX TOMeIeHWid 1Mo /I0roBopaM COLMaZbHOTO HaliMa WIv
YJIeHOM CeMbU HaHUMAaTeJIsl )KUJIOT0 TIOMEL[eHHs 110 JOTOBOPY COLMAIbHOrO HakiMa b0 COOCTBEHHUKOM
JKUJTBIX TIOMeLl[eHUI WX 4JIeHOM CeMbH COOCTBEHHUKA JKUJIOTO TTIOMeEIIleHuS;

- SIBJISIFOILIEr0Cs HAHMMAaTesIM JKUJIbIX TTOMELLeHUH 10 0r0BOpaM COLIMaIbHOrO HaviMa WU 4ieHOM
CeMbU HaHMMATeJIsl )KUJIOTO TMTOMeIL[eHUs 110 IOTOBOPY COLIMA/bHOTO HakiMa MO0 COOCTBEHHUKOM >KUTTBIX

! le/l 3arOJIHeHWHX 3asIB/I€HUSA I'DaXXOaHWH IOAYEPKKUBAeT OJHO W/IM HECKOJIBKO OCHOBaHI/If/’I, 0 KOTOPBIM OH IPOCUT
TMPpUHATH Ha YUeT B KaUeCTBe HY >KAAIOIErocs B >KUJIbIX IIOMeIeHUAX.



TIOMEIIeHHH W/IH YIeHOM CeMbHM COOCTBEHHMKA >KUJIOT0 TIOMeEIeHHs U obecrieueHHbIe 001el TIo[agbI0
JKWJIOTO TIOMEIIIeHHsT Ha O/IHOTO WieHa CEMbU MEHEee yUeTHON HOPMBI;

- TIPOXKUBAMOL[UKM B TIOMEN[EHHWH, HE OTBEYalOI[eM YCTAHOBJ/IEHHBIM 11 >KW/IbIX TTOMEIeHUH
TpeboBaHUSM;

- SIB/IFOIL[UICSA HAaHUMATEe/ISIM >KW/IbIX TOMEIIEHWI M0 0r0BOpaM COIMA/bHOIO HaiMa, UeHOM
CeMbU HaHUMATeJIsl )KUJIOTO TIOMEIIIeHHs 110 JIOrOBOPY COLMAJIbHOTO HaliMa WM COOCTBEHHUKOM KHJIbIX
TIOMEIl[eHHH, UJIeHOM CeMbH COOCTBEHHHKA YKHJ/IOTO TOMEIIeHHs], TIPOKUBAIOIIIMMHU B KBapTHUPe, 3aHATON
HECKOJIbKUMHM CEMbsIMH, €CJTM B COCTaBe CeMbU HMMeeTCs OO0JIbHOM, CTpajaroiiui TshKenon (GopMoi
XPOHHUECKOro 3ab0/ieBaHUsl, TPH KOTOPOW COBMECTHOE IIPOXKMBaHWE C HUM B OJHON KBapTHUpe
HEBO3MO)XHO, U He MMEIOLUMU WHOTO >KUJIOTO TOMEIeHHs, 3aHMMaeMoro 10 JIOTOBOPY COILMaIbHOTO
HaliMa WM TIpUHA/IJIe)Kallero Ha rpaBe COOCTBEHHOCTH.

2) UHOe

YKa3bIBaeTCsA HHOe OCHOBaHUE, IPeayCMOTPeHHOE 3aKOHOAAaTe/IbCTBOM

CocTaB cemMbu:

K 3asiBieHMIO TIPU/IAraroTCs CieyIoiie JOKYMeHThI:

Ob6s3ytoch CBOeBpeMeHHO c000IiaTh 00 yTpaTe OCHOBaHHWH, JAAIOIIMX TPABO Ha MOJyYeHHe
YKUJIOTO TIOMEIIIeHHS TI0 IOTOBOPY COL[MA/IbHOTO HalMa.

(cnepyroliyie MO3ULIMK 3aMOMHSIOTCS JO/DKHOCTHBIM JIMLIOM, TIPUHSIBLLMM 3asiB/IEHUE)

JJOKyMeHTbI Ipe/iCTaB/IeHbl Ha MpUeMe “ ? 20 T
Bpewms npuHATYHSA 3asiB/ieHUsI U JOKYMEHTOB u. MHH

Bxopsiiuit Homep perucTpaLyu 3asiBlIeHust

Briziana pacrvcka B 1oy4eHUn

JIOKYMEHTOB “ 7 20 1.
No
Pacrniucky nosmyunn « 7 20

[Ipunosxenuvie 3
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K AJIMUHUCTPaTUBHOMY DerjiaMeHTy
Tpe/l0CTaB/IeHus1 aiIMUHUCTpaLuen
EMCHEHCKOro CebCKOro roce/ieHus
MYHULMIMAIBHOTO paiioHa

ropop, HepexTa u HepexTckuii paiioH
KocTpomckoit 06/1acT MyHULIATIATBHOM
YCJIyTY TI0 TIPUHSITUIO Ha yYeT
rpaXk/iaH B KaueCTBe HY)KJAIOIIHUXCS
B JKWIbIX TTIOMeIL[eHUSIX,
TNpe/i0CTaB/IsIeMbIX T10 JOTOBOpamM
COL[MaTbLHOT'O HaliMa

bok-cxema npefiocTaBieHUs] MyHULMIIA/TIBHOM YCIyTH

OOpaiijeHre 3asBUTEIS C 3asiBJIEHUEM U IOKYMEHTaMH,
HeoOX0JUMBIMU [j1s TIPe/IOCTaB/IeHHS MyHULIUITATbHON YC/TyTH

ITpyem u peructpanysi JOKyMeHTOB

VcTpeboBaHMe JOKYMEHTOB (CBeZIeHU ), HEOOXOUMBIX ISt
rpeloCTaB/IeHHsI MyYHULIUIIAIbHOM YC/IyTU, U HaXO/ISALUXCS B
PacropsKeHUU JPYTUX OPraHOB U OpraHy3alui

JKCIIepTv3a JOKYMEHTOB

OTcyTCcTBHE OCHOBaHUM [171s
OTKa3a B MpeJj0CTaBIeHUN
MYHULIMNAILHON YCIYTH

Hanuuuve ocHoBaHMiA /17151 OTKa3a

MVHULIUHAILHON VCIYTH

B IIpeJ0CTaB/IEHUHA

[TpuHsATHe pellieHUs1 O IPUHATUN
Ha yueT 3asiBUTeJIsI B KauecTBe
HY>K/]AIOIerocsi B )KUJIOM
NoMelLeHUU

[MpunsiTvie peiieHust 00 OTKase B
NIPUHSITAM Ha yUeT 3asiBUTeIsI B
KauecTBe HY)K/JAIOLIerocs B

JKWJIOM IMOMeIleHHnK1

Bbijaua 10KyMeHTOB 3asiBUTETHO

YBeomieHHe O MPUHATUM Ha y4eT
3as1BUTeJIs] B KaUeCTBe
HY>K/Ia0LLerocst B JKUJIOM
MOMelLlleHU!

YBeznomsieHre 06 0TKa3e B IPUHSATUU
Ha y4eT 3asiBUTe/Isl B KauecTBe

HY>K/JAIOI[Er0Cs B )KUJIOM KeHue 4
TIOMEIL[eHU! 1aMEHTY




EMCHEHCKOro CebCKOro rnoce/ieHus
MYHULMIMAIBHOTO paiioHa

ropop, HepexTa u HepexTckuii paiioH
KocTpomckoit 06/1acTH MyHULIATIATBHOM
yCJIyTY TI0 TIPUHSITUIO Ha yYeT

rpaXk/iaH B KaueCTBe HY)KJAIOIIHUXCS

B JKWIbIX TTIOMeIL[eHUSIX,
Tpe/i0CTaB/IsIeMbIX T10 JOT0OBOpam
COL[MAIbLHOT'O HaliMa

dopma pacnmcKu 0 MpueMe JJOKyMEeHTOB

3asgBieHHe U JAOKYMEHTHI

(®.1.0. 3asBuTens)
TIPUHSTHI B COOTBETCTBUU C OTHUCHIO.

[IepeyeHb JOKYMEHTOB:
1.
2.
n

[TepeueHb OKyMeHTOB (CBe/leHHI), KOTOpbIe OYYT MoJiyueHbl TI0 Me>KBeJJOMCTBEHHBIM 3arpocam:
1.
2.
n.

PervcrpaijoHHbiii HOMep Jara

[Tognuch JO/KHOCTHOTO JTHLIA,
TIPUHSABLLETO [JOKYMEHTBI /®amunusa 1.0./

ITpunoxxenuve Ne 5
K AJMUHUCTPAaTUBHOMY perjlaMeHTy



Npe/l0CTaB/IeHUs afMUHUCTpaLei
EMCHEHCKOr0 Ce/bCKOro MoCe/IeH s
MYHULUIABHOTO paiOHa

ropog, HepexTa u HepexTckuii paiioH
KocTpomckoii 06/1acTH MyHHUIUTIATBHON
YCJIyTY 10 TIPUHATUIO Ha yYeT

Ipa)k/jaH B KaueCTBe HY KJAOLUXCS

B )KWIBIX [TOMeLL[eHUSIX,
TNIpeJj0CTaB/IsieMbIX 10 JOr0OBOpPaM
COIL[MaIbHOT'0 HaiiMa

Komy

(®UO — gns rpaxkaaH U
VHAVBUAYaIbHbIX MpeANpUHUMaTeei)

(HauMeHOBaHUWe IOPUANUYECKOT0 JULIA)

Kyna

(TOYTOBBINM MH/IEKC U afipec

3asgaBUTE/IAd COI'JIACHO 3EIHBJ'I€HI/II-O)

YBEJJOMJIEHUE
00 0TKa3e B perucTpanuu A0KyMeHTOB

(mosiHOe HavMeHOBaHKe OpraHa MeCTHOT'O CaMOYTIpaBJ/ieHUs]),

PacCMOTPeB Mpe/CTaBIeHHbIe B COOTBETCTBUHM C UaCThIO 2 CcTaThu 5 3akoHa KocTpomckoi
obnactu ot 22 Hosi6pst 2005 roma Ne320-3KO «O mopsiike BeZieHHsI OpraHaMH MECTHOT'O
CaMOYTIpaB/IeHUs] Ha TeppuTOpuu KOCTPOMCKOM 006/1acTH yueTa TpaKAaH B KauecTBe
HY’KJQIOILUXCSl B JKU/IbIX TOMEIIeHUSX, MPeJ0CTaB/IseMbIX M0 JI0rOBOPaM COI[UA/TbHOTO
HaliMa» JOKYMEHTHI yBeZiom/isseT Bac 006 oTKaze B perucTpalyy 3asiBJieHUs U
TIPU/IOXKEHHBIX K HEMY [JOKYMEHTOB, B CBSI3H C

(Yka3zaTb CChUIKY Ha HOPMY aZJMUHUCTPAaTUBHOI'O perjiaMeHTa)

(AOJDKHOCTB /TUILIa, (moamnuch) (paciuv@poBKa MOATMCH)
MO/INUCABIIIETO YBeIOM/IEHUE)

13 » 20 1_,.

M.IL

[Tpunoxenue Ne 6
K AJIMUHUCTPaTUBHOMY perjlaMeHTy



Npe/l0CTaB/IeHUs afMUHUCTpaLei
EMCHEHCKOr0 Ce/bCKOro TIOCeIeH st
MYHULUIABHOTO paiOHa

ropog, HepexTa u HepexTckuii paiioH
KocTpomckoii 06/1acTH MyHHUIUTIATBHON
YCJIyTY 10 TIPUHATUIO Ha yYeT

Ipa)k/jaH B KaueCTBe HY KJAOLUXCS

B )KWIBIX [TOMeLL[eHUSIX,
TNIpeJj0CTaB/IsieMbIX 10 JOr0OBOpPaM
coumasnibHOro HamMa

dUO 3asgBuTena

ITITamm (azpec)
YBEOJOMJIEHUE
(oiHOe HaMMeHOBaHWe OpraHa MeCTHOTO CaMOYTIpaBJIeHus),
paccMoTpeHO Bailie  3asBieHHe OT «___ » 20 roga Ne 0
Tipel0CTaB/IeHUN . B

paMKax Me>XBeZJOMCTBEHHOT0 MH(OPMALIMOHHOTO B3aUMO/IeCTBUSI

(OMCY)
ObIIM 3ampollieHbl CAeAyIolIe AOKYMeHThI (CBe/ieHHs)

(yka3bIBaroTCsl JOKyMeHThI (MH(bOPMaIIVst), 3aTpoIlieHHbIe TI0 Me>KBeJOMCTBEHHBIM 3aITpoCam)

Ot

(y'Ka3I>IBaETCH OpraH HO,E[FOTOBHBI.HI/IIZ OTBeT Ha Me)KBe,ZLOMCTBEHHHﬁ 3anpoc)
TOCTYTIIW/I OTBET Ha MEXBEJOMCTBEHHBIA 3ampoC, CBHAETENLCTBYIOMUNA 00 OTCYTCTBUU
3anpallirBaeMoro JOKyMeHTa (CBeJeHUN).

B B3 C TeMm, uUTO yKa3aHHble JJOKYMeHThI (CBe/jleHUsI) HeoOXOAWMBbl /ISt
Npe/ioOCTaB/eHUs MYHULMMAABHOM YC/IyrW, TMpejjaraeM Bam B COOTBeTCTBUM C
MOANYHKTOM 3 MNyHKTa 69 aJAMUHUCTPAaTMBHOIO perjiaMeHTa IIpefoCTaB/IeHUs
MYHHULIUNAJBHOU YCJIYTU TI0 NPUHSTHIO Ha yueT IPaXKJaH B KaueCTBe HYKIAOLWUXCS B
JKAJIBIX TTOMeLLeHUsX, MPel0CTaB/IsIeMbIX 10 JOrOBOpPaM COLIMA/IbHOTO HaliMa, B TOM UHuCJie
B 3/IEKTPOHHOM BH/Ie, YTBEP)KI€HHOTO

(pPeKkBU3UTLI HOPMATUBHOTO MIPaBOBOI'0 aKTa)
npeacTaBuUTbh MX CaMOCTOATE/IbHO B HHTHAHQBHbIﬁ CPOK.

(I0/MKHOCTB THIIA, (moamnumch) (paciuvgpoBKa MoAIMCH)
TIO/ITIMCaBIIIETO YBeJOMJIeHHE)

€< » 20_ l_,.
M.IIL

ITpunoxxenue Ne 7
K AZIMUHUCTPaTUBHOMY perjlaMeHTy



Npe/l0CTaB/IeHUs afMUHUCTpaLei
EMCHEHCKOr0 Ce/bCKOro MoCe/IeH s
MYHULUIABHOTO paiOHa

ropog, HepexTa u HepexTckuii paiioH
KocTpomckoii 06/1acTH MyHHUIUTIATBHON
YCJIyTY 10 TIPUHATUIO Ha yYeT

Ipa)k/jaH B KaueCTBe HY KJAOLUXCS

B )KWIBIX [TOMeLL[eHUSIX,
TNIpeJj0CTaB/IsieMbIX 10 JOr0OBOpPaM
COIL[MaIbHOT'0 HaiiMa

Komy

(pamusnust, UMsi, OTUECTBO —

JUS1 TPayK/IaH;

Kyna

(OYTOBBIM UH/IEKC U afipec

3adBUTe/Id COIrJIaCHO BHHBHEHI/II-O)

YBEJOMJ/IEHUE
0 NPUHATHH (0TKa3e B MIPUHATHHN) Ha yYeT B KauecTBe HY)K/JaIOL[UXCS B KU/IbIX
MOMeIl|eHUSsIX, MIPe/J0CTaB/IsieMbIX 10 /JOroBOpaM COLiMa/IbHOr0 HaluMa

(HOJ'IHOE HaM€HOBaHWE OprdHa MeECTHOTI'O CaMoynpaBHEHI/Iﬂ),

paccMOTPEB Mpe/ICTaBleHHbIe B COOTBETCTBUH C YacThlO 2 cTaThU 5 3akoHa KocTpomckoi
obnactu ot 22 Hosi6pst 2005 roga Ne320-3KO «O rmopsiike BeZieHUs] OpraHaMM MECTHOT'O
caMmoympaB/ieHusi Ha Tepputopurd KocTpoMckoi 06siacTH yueTa rpak[aH B KadecTBe
HY>KJAIOLUXCA B JKUJIBIX [TOMeLLeHUsX, IpeJoCTaB/sieMbIX 10 JOroBopaM COLIMaIbHOIO
Havma» JokymeHTsl PELLIJT;

B cooTtBeTcTBUU C

(HaI/IMeHOBaHI/Ie dKTa, [1dTa €ro rNpuHATUAa 1 HOMep)
TIPUHSITB C

(marta npunsTus, ®MO rpaxjaHrHa MMOJTHOCTHIO, /1aTa POXKIEHs)

Ha yuyeT B KaueCTBe HYXJAIOLLUUXCA B JKWIbIX TIOMeLeHUsAX, TpeAoCTaB/IsieMbIX 10
JIOTOBOpPaM  COLIMA/IbHOTO HalMa 3a perucTpanoHHbIM  No 10 KaTeropuu
(YKa3zaTb KaTeroputo B COOTBETCTBUU C MyHKTOM 2 CTaTbHU
75 3akoHa Koctpomckoii obmactu ot 22 Hosiops 2005 roga N 320-3KO «O mopsiake
BeJleHHsI OpraHaMH MeCTHOTO CaMOyTpaB/ieHHWs Ha Tepputopur KocTpoMmckou o06sacth
yueTa rpakZiaH B KaueCTBe HY>KJAIOLIUXCS B KUJIbIX TOMEILIEHUSIX, [IPeJ0CTaB/IIeMbIX T10
JIOrOBOpPaM COLMa/IbHOT'O HaliMa».

! yKas3aTh OJMH U3 BAPUAHTOB



mbo

oTrka3aTe @UO rpakjaHyWHAa TONHOCTBIO, [aTa POXKAEHUA B  IPUHATUM Ha y4eT B
KaueCTBe HYXX/JAIOIIUXCSI B J>KWIbIX TMOMEIeHUsIX, MpPeJOCTaB/sieMbIX IO [OroBOpam
COLIMa/IbHOTO HaliMa B CBSI3U (Yka3aTb OCHOBaHUe(s),
yCTaHOBJIeHHOe cTaTbu 54 JKunuigHoro kogekca Poccuiickor ®@efepaiyn)

(I0/MKHOCTB THIIA, (moamnucsk) (pacimdpoBKa MO/IHUCH)
TIO/ITIMCaBIIIETO YBeJOM/IeHNe)

[13 » 20 1_,.

M.IIL.
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